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No.274 / Home [Jt.CEO/WB/2011 Dated, 24/10/2011.

To
The DEO (All)

Sub: Special Summary Revision of Electoral Rolls with reference to 01/01/2012 as
the qualifying date-Guidelines thereof (Guideline-3)

Ref: This office nos.258/Home/Jt.CEO/WB/2011 dt.20/09.2011 and 6930-
Home (Elec.)dt.10/10/2011

Madam/Sir,

Kindly refer the earlier correspondences mentioned above pertaining to the ongoing summary
revision of electoral rolls. The first guideline issued on 20/09/2011 was mainly related to the draft
publication, DO, BLO, BLA and receiving of claims and objections. The second one issued on
10/10/2011 was mainly on the software and the reporting mechanism.

The present guideline, the third in the fow. relates to disposal of claims and objections and writing of
manuscripis. ‘ :

‘1. Disposal of claims received in Form 6

All claims received from intending applicants for inclusion of the hames into the Electoral Rolls will
have to be attended by the Electoral Registration Officer concerned. In no case, an application
should be rejected without giving the applicant adequate opportunity of being heard. In case the
ERO finds that appropriale documents have been submitted, the linkage is ciearly established,
ordinary residence is not disputed and, in case of applicants in young age group (18-21), age proof
documents has been furnished, the ERO may decide on the inclusion based on the application and

the documents. In such cases, an application may be accepted irrespective of attendance of the
applicant in hearing. : :

There may be applications where despite the documents submitted, the ERO finds it necessary 10
arrange a field enquiry, the BLO may be asked to conduct such enquiry and submit report. Model
enquiry report formats have already been circulated from this end. Where the ERO thinks it
appropriate to take a personal hearing of the applicant by the ERO or AERO, appropriate notice has.
to be given to the applicant indicating the date, time and place of hearing. The application should be
disposed of on the basis of such hearing. ' :

There is a trend amongst the EROs/AEROSs in asking applicants who have indicated there erstwhile
residence in a different constituency where their names might have been included, to get the names
deleted from the erstwhile constituency and obtain a certificate thereof. It is clearly pointed out that it
is not the responsibility of the claimant to get his or her name deleted from his or her previous
constituency of residence. Mere reference wolld be sufficient for acceptance of the claim provided
other criteria are met. It will be the responsibility of the ERO accepting the claim, to send intimation
to the other ERO requesting deletion from that roll, if it still exists.




2. Inclusion of names in case of detected inadvertent mistake in the Draft Electoral Rolls

In case the ERO detects inadvertent missing of entries in draft electoral rolls which should have
been there according to the previously published Electoral Rolls, the ERO may take suo-motu action
in including those names under Rule 21 of the Registration of Electors Rules, 1960. In such cases,
appropriate procedure should be followed.

3. Inclusion of names of electors who have applied in Form BA for transposition from one
Part to another Part within the same Canstituency :

Application for transposition of entry from one Part to another within the same Assembly
Constituency should be disposed of after examining the documents submitted in support of the
claim. Wherever necessary the ERO/AERO may arrange enquiry by the BLO and also, if necessary,
hearing. :

While ordering inclusion of names on the basis of application in Form 8A, due care should be taken

to ensure deletion of corresponding entries from the electoral roll part wherefrom the transposition
are requested. ' : ' RO

4 Deletion of names based on objection recelved in Form 7

All objections received in Form 7 must be heard by the ERO/AERO. Appropriate notices must be
served upon the objector and the person objected to. It is the primary responsibility of the objector to
provide proof in support of the validity of the objection. If, however, the objection Is prima facie found
acceptable, the onus shifts upon the objected person to prove that the objection is not valid. in all
such cases, decision of the ERO/AERQ with reasons in the form of a speaking order must be written
dowr. ’

5. Deletion of names based on information received from other EROs

In case the ERO of a Constituency receives information that, on application, the name of an elector
has been accepted for inclusion In another Constituency on the basis of ordinary residence and the
ERO requests deletion of name from the other Constituency, if it exists there, necessary deletion
should be ordered by the ERO after following regular procedures.

6. Deletion on the basis of other relevant inforinatton

The BLOs have been asked to verify electors above 80 years of age, electors suspected of having
duplicate entries etc. In such cases, after necessary formalities under Rule 21-A of the Registration
of Electors Rules, 1960, the names may be deleted. The same procedure is to be followed in
suspected death cases as received from the Registrar of Births and Deaths and also the list of dead,
shifted, duplicate electors as received from the BLAs. In all cases of deletion after applying Rule 21-
A, due care should be taken to observe all formalities as detailed in the Rules (21-A) and no name
should be deleted without giving the elector proposed to be deleted adequate opportunity of being
heard. G

7. Correction of entries -
In case of required modification, the applicants éfe submitting Form-8 with necessary documents. As

it is amply clear, Form-8 has provision for entering the correcled entries only and the entries
requiring corrections are to be properly mentioned. It should be ensured that all such cases of















