(i)

Objective of The Motor Vehicles Procedure
Manual

1. To bring together all the forms used for issuance of Driving Licence, Registration of
Vehicles, Change of Address, Assignment, Transfer of Ownership, issuance of
Duplicate Registration Certificate, Endorsement/Cancellation of Hypothecation,
issuance of Conducters Licences, grant of Trade Registration Certificate, issue of
Duplicate Trade Registration Certificate, Renewal of Fitness Certificate/Re-registra-
tion of Non-Transport vehicles etc. This is expected to familiarize all with the forms

used.

2. To enable assesment of proper fees for different services, taxes for different classes

of vehicles and penalties for different offences.

3. To address the ever increasing volume of the multifarious functions of a Motor
Vehicles Office with limited man power with user satisfaction and friendly service.

4. To standardise the procedures of different services keeping in mind public interest
and expeditious disposal of different items of work in the Motor Vehicles Offices.

5. To maintain records safely and systematically for future reference.
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REGISTRATION OF VEHICLES
(Sec 41 & Rule-47)

Forms and document to be submitted by the applicant:

a) In the case of Non Transport Vehicles-

i. F-21 (Issued by Dealer)

ii. F-22 (Issued by Original Equipment Manufacturer (OEM)).

iii. TCR/C.R.Temp. ( Issued by Dealer/RA)

iv. F-20(Page-2)

v. Address proof : Ration card, Electoral Roll (EPIC ), Life Insurance Policy, Passport,

Payslip of Central/State Govt.

Permanent and Local address with declaration in the form of affidavit in case
the applicant’s permanent address is not within this region.

vi. Insurance Certificate.

b) In the Case of Transport vehicles-

i. F-21
ii. F-22
iii. TCR/C.R. Temp.
. F-20

v. Address Proof.
vi. Insurance Certificate.
vii. Form CFA (Page-.4)

¢)In the Case of Defence/ Public Auctioned Vehicles-
i. F-32(Page-5)
ii. Issue voucher /sale Release Order/Public Auction Receipt
iii. F-29 & 30 (Subsequent sale, if any) (Page-6&7)
v. F-20
v. Address Proof.
vi. Insurance Certificate.
vii. Form CFA.
viii. Tax to be realised from date of Purchase.
ix. Different fees, T.O. fees.

d)In the case of imported vehicles-
i. Sale letter.
ii. Sale certificate
iii. Custom Clearance Certificate
iv. Licence and bond of the importer
v. F-20
vi. Address proof.
vii. Insurance Certificate.




e) In the case of Re-imported vehicles-

i. RC Book

ii. Custom Clearance Certificate

iii. Shipment Consignor’s copy (Bill of lading)
iv. F-20

v.Address Proof.

vi. Insurance Certificate.

vii. Form CFRA(Page-9)

Following steps must be followed.

1. There shall be docketing of case/files submitted by the applicant by the designated

Dealing Assistant(DA) and same DA shall function as reference clerk through whom the
file shall move between DA, MVI, RA, Computer section. He should also issue vehicle
production slip (Page-11) to the applicant.

. DA to check the documents, prepare note sheet (Page-10) and

. DA to sendthe file to MVI(T) DA to send letter (Page-12) for confirmation of Issue voucher/
Auction Receipt to the Issuing authority and despatch the same after obtaining signature
of RA if applicable. DA also to issue “Receipt for Registration” to the applicant for
registration of vehicles.

. MVI(T) to inspect the vehicle on production and to verify the documents for genuinity,
address proof etc. and send the file with his report to DA through peon book.

. DA to prepare the final note with assessment of the fees and tax and put up to RA for final
approval. (In the case of Defence/Public Auctioned vehicles, 30 days are to be given for

receipt of reply)

. RA to approve on scrutiny and send the file to Computer section through DA

Computer section to make the data entry on realization of fees and tax, print out RC
Book and send the file to DA

. DA to prepare RC Book, make entry in Vehicle Register along with affixing of specimen
signature of Registered Owner in Vehicle Register and put up for signature of RA

. RA to make the final signature in RC book and in Vehicle Register and send back the same
to DA

10. DA to hand over the necessary papers to the Registered Owner or his representative

and record in the delivery register and retain the worked out file for safe custody

Time : 2 days/32 days.



FORM 20

APPLICATION FOR REGISTRATION OF A MOTOR VEHICLE

[RULE-47]

(To be made in duplicate if the vehicle is held under an agreement of hire-purchase/lease /hy-
pothecation and duplicate copy with the endorsement of the registering authority to be returned
to the financier simultaneously on registration of vehicle.)

To

The Registering authority

1.

4.a) The annual income and PAN/GIR member of

Full name of person to be registeredas ~ ..........

registered owner son/wife/daughterof ...

Age of the person to be registered as registered owner.

Permanent address of the persontobe ...

registered as registered owner (evidence ~ ..........

to be produced)

Temporary address of the persontobe ...

registered as registered owner.

the owner.

Name and address of the dealer or manufacturer ...........
from whom the vehicle was purchased (sale ~  ...........

certificate and certificate of roadworthiness  ...........

issued by the manufacturer to be enclosed)

If ex-army vehicle or imported vehicle, ...

enclose proof . If locally manufactured Trailer/  ...........

Semitrailer, enclose the approval of design by
the State Transport Authority and note the

proceeding number and date of approval.

Class of Vehicle L

(If motor cycle, whether with or without gear)

The Motor Vehicleis ...
a)anew vehicle,
b) ex-army vehicle, L.

c) imported vehicle, L



0.

10.
I1.
12.
13.
14.
15.
16.

17.
18.
19.
20.
21.
22.

23.

Type of body

Type of vehicle

Maker’s name

Month and year of manufacture
Number of cylinders

Horse power

Cubic capacity

Maker’s classification or if not known,
wheel base.

Chassis no. (Affix pencil print)

Engine no.

Seating capacity (Excluding driver)
Fuel used in the engine

Unladen weight

Particulars of previous registration and

registered number (if any)

Colour or colours of body wings and front end

I hereby declare that the motor vehicle has not been registered in any state in India.

24.

25.

SIGRALUTE Of ...eeeeeonnennnnenennennereennnnnns
ADDITIONAL PARTICULARS TO BE COMPLETED ONLY IN THE CASE

OF TRANSPORT VEHICLES OTHER THAN MOTOR CAB.

Number, description and size and ply

rating of tyres, as declared by the manufacturer.

a) Front axle

b) Rear axle

c) Any other axle

d) Tandem axle

Gross vehicle weight

a) as certificate by manufacturer Kgs

b) to be registered Kgs.



26.

27.

Maximumaxle weight e
a) Frontaxle..........ccoceveininininieeecn, Kgs.
b)Rearaxle.........ccocovevievirinineieieeee, Kgs.

¢) Any other axle........cccoevveveriieneniienenierenieeeene Kgs.

d) Tandem axle.........cccovevevereeenrcnincennccreeeene Kgs.

a) Overalllength...........ccoooeirininiiiieeeee,

b) Overall Width ..........ccoooveevieeiieiiceceeceeeeeeee,

c) Overall height..........ccooeeviiininiicincncceee

d) Overhang.........ccecoveeveineineeeeeeeeeene

The above particulars are to be filled in for a rigid frame motor vehicle of two or more

axles for an articulated vehicle of three or more axles or, to the exterit applicable, for trailer,

where a second semi-trailer or additional semi-trailer are to be registered with an articulated

motor vehicle. The following particulars are to be furnished for each such semi-trailer.

28.
29.
30.
31.
32.

33.

34.

Note

Typeofbody et
Unladen weight e
Number, description and size of tyres on each axle...........ccoooveviiiiiinieniiiinieeee
Maximum axle weight in respect of each axle ..o
The vehicle is covered by a valid certificate of  .....ccoeieiieiieeeee
insurance under Chapter XI of the Act. Insurance Certificate or cover note no.

date .....coveeeiirine (0] N

(Name of Company)

Valid from.......ccevevvreiirecceee to
The vehicle is exempted from INSUTANCE. oo
The relevant orderis enclosed. e
I'have paid the prescribed fee Of RS.......cc.ooeririiiiiiiee e e
..................................... Signature or thumb impression of the person

to be registered as registered owner.

: The Motor vehicle above described is-



1)  Subject to hire -purchase agreement /lease agreement with
i1)  Subject to hypothecation
111)  Not held under * hire purchase agreement, or lease agreement or subject to hypotheca-
tion.
* Strike out whatever is inapplicable.
If the vehicle is subject to any such agreement the signature of the Financier with whom
such agreement has been entered into is to be obtained.

Signature of the financier with whom an Signature or thumb impression
agreement of hire-purchase, lease or of the registered owner.

hypothecation has been entered into.
CERTIFICATION OF INSPECTION OF MOTOR VEHICLE.

Certified that the particulars contained in the application are true and that the vehicle
complies with the requirements of the Motor Vehicles Act, 1988, and the Rules made thereun-

der.
Date ....oovveeeiiiiiieeee Signature of the Inspecting Authority
RefNO...ooeiiiii
NAME.....oveireireieee e
Designation..........coeeveeeeiieeeiieeniie e
Office Endorsement
Office Of the ..oovviieiiieieee e

The above said motor vehicle has been assigned the Registration number.............c.cccceveerieennee.
and registered in the name of the applicant and the vehicle is subject to an agreement of * hire-

purchase/Lease/hypothecation with the financier referred above.

Date.....ccoovevveiniiiinieens Signature of the Registering Authority
To

(' To be sent by registered post with acknowledgment due)
Specimen signature or thumb impression of the person to be registered as Registered owner and
financier are to be obtained in original application for affixing and attestation by the registering
authority with office seal in Forms 23 and 24 in such a manner that the part of impression of seal
or a stamp and attestation shall fall upon each signature.

Specimen Signature of financier Specimen Signature of registered owner



FORM CFA
Application for certificate of fitness
[See rule 57(1) of the West Bengal Motor Vehicles Rules, 1989]
To
The Registering Authority

I hereby apply for the issue of a Certificate of Fitness as required by section 56 of the
Motor Vehicle Act, 1988.

Registration mark of vehicle L ettt ettt ettt
Name of owner et e et e e te et e e teeteereereeseerans
Address of owner L ettt ettt ettt et se s naeaeneas
Place where the vehicle is ettt e te st et e teetestesreeseeaeas
ordinarily KEpt e
Name of manufacturer of VEhicle @ .o
Manufacturer’s model, or, e e e e e et e et e et e e teeeaareseas
IOt KNOWIL, DASE = et e et e e e s e e e e e e e e aens
Type of vehicle L ettt ettt ettt se s eneenenees
Engine number L ettt b ettt be e
Chassis number ettt et et e tenbesteeteeaaane
Particulars of any previous L ettt ettt ettt et neeseeaeeaentn

Certificate of Fitness granted =~ .o

inrespect of the vehicle : e

Authority by which granted L ettt ettt et naen

Date when certificate was lost or destroyed or ceased to be valid :-

Reasons for cessation of validity @ oo



FORM-32

APPLICATION FOR TRANSFER OF OWNERSHIP IN CASE OF MOTOR VE-
HICLE PURCHASED OR ACQUIRED IN PUBLIC AUCTION.

[RULE 57(1)]
To
The Registering Authority,

L/WE ..ottt ettt ettt b e bt bt ettt et ee
SONWIE/AAUGIICT Of ..ottt ettt ettt (full
address) along with proof of purchase or acquired vehicle nUMDEF .................cccceeeveueeeeenanne.
bearing chassis MUMDET...............ccceeevveeeecereereennennns ENGINE NUMDET........cuceeeeeeeineeineeeeenene make
................................................................... TNOACL ... LYPE Of VEhicle

in public auction conducted by or on behalf of the government.

1 /We enclose the documents required to be submitted by me /us under sub-rule(1) of

rule 57.

The ownership of the motor vehicle may kindly be transferred to my/our name.

Signature or thumb impression of the applicant.



FORM-29

NOTICE OF TRANSFER OF OWNERSHIP OF A MOTOR VEHICLE .
[RULE 55(1)]

(To be made in duplicate and the duplicate copy withe the endorsement of the registering author-
ity to be returned to the transferee immediately on making entries of transfer of ownership in
certificate or registration and form 24)

The Registering Authority
(In whose jurisdiction the transferee resides)

TTWE et resident of ........c..cceueee.
.............................................. haveonthe..........ccccceeeveeveeneennenneeeday of the year..................
............................ sold and delivered my/our vehicle number.............ccccccoeveneeee..make....eenennennene.
.................... chassis number.............................€ngine NUMbET..........cccerveveierenrennenee.. 0 Sti/Smit.
............................................................................................................. (Name) Son /wife/ daughter of
.......................................................................................................................... residing at ...........
.......................................... (house No./Street village /Town, dist. and state) under an agreement of

hire / purchase /lease/hypothecation with the Registration Certificate and insurance certificate
have been handed over to him/her/ them.

To the best of my /our knowledge and belief, the vehicle is not superdari and free from
all encumbrances and information furnished is true. I/We undertake to hold myself/ourselves
responsible for any inaccuracy or suppression of information.

Signature of the financier.

(togive hisconsent) e

Date.....ccccoevvvenenennee Signature or thumb impression
of the registered owner (transferor)

Date .....cocevvevenenienne.

L/WE ettt ettt (Transferee)

Copy to the registering authOrity .........cccceceeieriienieniicnieeeeeeeeeen in whose jurisdiction the

transferor resides.

Note : To be sent to the registering authority by registered post acknowledgment. ......................

OFFICE ENDORSEMENT

Ref. NO...ooiiiie office of the ........ccooceviiiiiiiiins The ownership of the vehicle has

been transferred to the name of .............cooceeiiiiiiiiiniine, with the note of the above said

agreement with effect from............coccooeiniiiininnn. (date)

Date ......cooovininiice

Signature of the registering authority with office seal.
*Intimation should be made a within 15 days, failing which punishment be imposed.
*Strike out whichever is inapplicable.



FORM 30

APPLICATION FOR INTIMATION AND TRANSFER OF
OWNERSHIP OF MOTOR VEHICLE
[Rule 55(2)and(3)]
( To be made in duplicate if the vehicle is held under an agreement of hire-purchase/lease/
hypothecation. The duplicate copy with the endorsement of the registering authority to be
returned to the financier simultaneously on making the entry of the transfer of ownership in
the Certificate of Registration and registration record in Form 24.)

To
The Registering Authority

PART 1 FOR THE USE OF THE TRANSFEROR

INAME Of the traANSTETON. ... eeiiiieieeieeeee ettt ettt s ire e sse s
SON/WITE /AAUGNLET OF ...ttt ettt sebeseneenens
FUIT AAAIESS. ...ttt ettt sttt e b et et eaens
I/We hereby, declare that [/We have on this ...........coccieviiiiinieiienieeceeee e
..................... day of the year..........ccccceverveveecerverenerieeeeeesieneneeee.....80ld my/our motor vehicle bear-
ING T@ZISrAION MATK.....viiiiiiieeiiieeiiee ettt e et e e et e e et e e et e e staeeeateessaeesnsaeesnneens to Sh/Smt.
........................................................................................................................................... son/wife daugh-
1< W0 ST URO U UPRRUPRRRPRR residing at
................................................................................................................................................. (full ad-

dress) and handed over the Certificate of Registration and the Certificate of Insurance to him /
her/ them.

I /We hereby declare that to the best of my /our knowledge the Certificate of
Registration of the vehicle has not been suspended* or cancelled.
* ] enclose the “No objection Certificate” issued by the Registering Authority.
** If the “No objection Certificate” from the registering authority is not enclosed, the transf-
eror should file along with his application a declaration as required under sub-section (1) of

section 50.

Date ....coveveereiecee Signature or thumb impression of the transferor.

* Details of suspension or cancellation.
** Strike out whichever is inapplicable.



PART II FOR THE USE OF THE TRANSFEREE

IName Of the traNSTETEE. .......cveviiriiieiiie ettt e
SON/WILE/ AAUGNLET........ceiiiiii ettt of
........................................... Age..oieeeeeeeeee ULl AAATESS.
............................................................ ( Proof a address to be enclosed).

1/We, hereby declare that I /We have on this ...................... day of.....cccccvvvennnne month....................
Of the Year ......oooiiiiiiii e purchased the motor vehicle bearing
registration number from ...........c..c....... (mame) of .......coovveverveeennen. (full address) and request that

necessary entries regarding the transfer of ownership of the vehicle in my/ our name may be
recorded in the Certificate of Registration/ Certificate of Fitness of the vehicle, which is en-

closed.

The Certificate of Insurance is also enclosed. To the, best of my knowledge and belief I/
we have not suppressed any facts and information furnished is true. The vehicle is not superdari
and free from all encumbrances I / We undertake to hold myself/ourselves responsible for any

inaccuracy of the information.

CONSENT OF THE FINANCIER IN THE CASE MOTOR VEHICLE SUBJECT TO
AN AGREEMENT OF HIRE- PURCHASE/ LEASE/ HYPOTHECATION
I/ We bearing a party to an agreement of hire- purchase/ lease/ hypothecation in respect of
motor vehicle specified above, give consent to the transfer of ownership of the said motor
vehicle in the name of the transferee named above, with whom I/ we have entered into an
agreement of hire- purchase/ lease/ hypothecation.

(Full name and address of the financier)



OFFICER ENDORSMENT

Signature of the Registering Authority

To
The TranSferor .......ceeeeeeeeeeeeeeeeeeeeeeeeeee e

The FINANCIET «oooeieeeeeeeeeeeeeeeeeeeeeeeee e

(To be sent to both the parties by registered post with acknowledgement due)

Specimen signature or thumb impression of the registered owner and the financier are to be
obtained in the orginal application for affixing and attestation by the registering authority with
the office seal in Forms 23 and 24, in such manner that the parts of impression of seal or stamp

and attestation shall fall upon each signature.

Specimen Signature of financier

Specimen Signature of registered owner



FORM CFRA

Application for renewal of Certificate of Fitness
[See rule 57(6) of the West Bengal Motor Vehicles Rules, 1989]

To
The Registering Authority

I hereby apply for the renewal of a Certificate of Fitness described below :-
Registration mark of VEhICIe .........ccoeeiiiiiiiiiiiiiiiee e
TYPE OF VENICIE ..ottt et et et e e

INAINIE OF OWIIET ..ttt e et e e et e s e s e e eeeaseesesaaeesenatesssseesesaseesesneesann

Number Of the CertifiCate OF FINESS, ... .uuveeeeeeeeeeeeeeeeeeeeeeee et e e eeeeeeeeeeeeeeeesseeesnereeeas
Date Of 1SSUE OF JAST TENEWAL........eveeiiieieeeeeeee ettt et e et e e e eeeaeeeseeeaaeeeessseeesesnns
DAL OF 1LS EXPITY..cuveuveneenieiietieieetertetet ettt ettt ettt ettt et et et et e sesbesbebe s e seeneenees e esessenes

Authority by which the certificate of fitness was issued or last renewed............ccccceeeeeneen.

Signature or thumb- impression of applicant.



GOVT OF WEST BENGAL 10

OFFICE OF THE DISTRICT MAGISTRATE,BURDWAN,
MOTOR VEHICLES SECTION.

Note Sheet for Registration of vehicles

File No/case No/new regn. Date.

Signature of reference clerk

Subject : Registration NO. ettt

Engine NO. e

Chassis NO. et

Type of Vehicle. oo
N 4 USROS PUROPSRRRRRRO 70t
................................................... Of VHl. et PO. i i,
PSSt e, Dist..eoieiiiies e, has filed an application for Registration of

his vehicle in this region. He has submitted the following documents:

(Strike out which is not applicable and put tick mark which is applicable.

Submitted Not Submitted

1. Application in form-20.
2. Sales Certificate in form-21 % %
3. Road worthiness Certificate in form-22 I:I I:I
4. Trade Certificate. / C.R. Temp. I:I I:I
5. Proof of address (Please Mention) I:I I:I
6. Tax token valid upto e
7. Insurance Certificate valid upto oo,
8. Deposited fees Rs.............ccceeeeeeeeenn. vide Receipt No...........ccccevueeevueenne.

dated.............cccovveiiiiiiiiniiiiiiianen,
9. Any other documents.

The applicant is requested to produce his vehicle before the MVI(T) for inspection.

The MVI(T) may be directed to inspect the vehicle and to submit the Mechanical Report. MVI
(T) is requested to verify all the documents and also verify the Garage Address.

Dealing Assistant

Signature of RA



The vehicle was produced before me. I have inspected the vehicle on
............................................. The Engine No............cccccoeevceeevceeenceeescneeennnen.... and the Chas-
SIS INO.ccieiieeieteeeee e Make and Model.................................... are confirmed.

The vehicle is fit for Temporary Registration .

MVI(T)

I have examined /verified the documents of the applicant. My observation are as follows :
1. Depositedfees Rs............cccooueeevenvennennn. , vide Receipt No............cccoveeeeevencunnaene
dated ............ccoovveeevveeiniieannee.
2. Taxpaidupto e
3. Insurance Certificate valid upto .o,
4. Documents produced for proof of address .............ccccceevveueeiinivuennn.
5. Any other documents (07

(D) oo

(€) e

Verified the documents and found correct /not correct.

The vehicle may be /may not be registered.

MVI (NT)
The documents, the report of the MVI(T) and MVI(NT) may be perused.
The vehicle may be/may not be registered, if approved.

Dealing Assistant

Approved as proposed.

RA, Burdwan.



11
MOTOR VEHICLES SECTION, BURDWAN.
VEHICLE PRODUCTION SLIP

Case/File No. Dt

STL /STt e ettt e e et e e st e e st e e e et e e e e araes Registered
OWNET Of VERICLE NUMDET.............cooeiiiiiiiiiiieeeeeeee et is hereby requested
to produce his/her vehicle to MVI(T), Burdwan for inSpection Of..............c..c. ceeeveveeeceneenens at

................................................ in connection with Reg, C.A., CF, Re-Registration, Alteration,

N.P. Colour verification, Issue of fresh R.C. on repossession.

Reference Clerk
Motor Vehicles Section

Burdwan

MOTOR VEHICLES SECTION, BURDWAN.
VEHICLE PRODUCTION SLIP

NI 7 PP Registered
OWRET Of VERICLE MO.....cocoeeeeiiieaiiiei et e is hereby requested to
produce his/her vehicle to MVI(T), Burdwan for inSpection On.............cccc.. weeeeeveeeceeeencueennnn. at
................................................ in connection with Registration/ CA/ CF/ Re-Registration/

Alteration/ N.P. Colour verification/ Issue of fresh R.C. on repossession.

Dealing Assistant

Motor Vehicles Section

Burdwan.



12
GOVT OF WEST BENGAL

OFFICE OF THE DISTRICT MAGISTRATE,
MV.SECTION, BURDWAN.

MEMO NO....cveeeereeieieenieiaene MV Date.......cccovvenennne.
To
Subject Confirmation of sale of vehicle in Auction.

Sir,

N 7 2 A OO S/0,
DVO, W/O ST e e e e et e e of
QAATESS..c...ceeeieieeieee ettt has/have applied
to this office for Registration of an auctioned vehicle bearing chassis
FUUITIDET. ...t sae s nsenaens Engine number............ccoeeeeeeeeeenesenennans issued
by your office vide Issue voucher nUMDEr.................ccceevcveeecveennnen. dated..............ccovveeueennnee.
sale Release order number...................c..cceeuue.... dated............ocoueueveeveunannn. /Auction Receipt
FUMDET. ... dated...................c.......

You are requested to confirm the above sale within 30 days from this day to enable

this office to process the above registration.
Yours faithfully,

Registering Authority

Burdwan
Memo no..........oeeeceeeieannne /MV date:
Copy to :
(Subsequent purchaser)
N) 2 SRR Registering Authority

....................................... Burdwan



13

TEMPORARY REGISTRATION OF VEHICLES

(Sec 43)
Forms and documents to be submitted by the applicant :
i. F-21
ii. F-22
iti. TCR
iv. F-20

v.  Insurance Certificate
There shall be docketing of case /files submitted by the applicant and same DA shall
function as reference clerk through whom the file shall move between DA, MVI, RA, Com-

puter Section and issue vehicle production slip (Page-11).

DA to check the documents, prepare note sheet (Page 14), assess the fees and tax and to
send the file to MVI(T) through peon book.

MVI(T) to inspect the vehicle on production and to verify the documents for genuinity
tax/fees/accuracy and send the file with his report to DA through peon book.

DA to prepare the final note and send the file to Computer Section.

Computer Section to realise tax and fees and send the file to DA

DA to prepare CR Temp,(Page-15) make entry in the Vehicle Register(Temp)

and put up to RA for final signature.

RA to sign and send back file to DA

DA to hand over necessary papers to the applicant and retain the worked file for

safe custody.

Time : 1 day.



GOVT OF WEST BENGAL
OFFICE OF THE DISTRICT MAGISTRATE,BURDWAN,
MV.SECTION.

Note Sheet for Temporary Registration of vehicles

Subject : Engine NO. et
Chassis NO. ettt
Type of VEhicle. e
S Tttt sttt e S70.ciciiiiiiiiiiin,
................................................... Of V. et POL s,
PoSiiiiiiit e Dist..oeeiiiiiiint e has filed an application for Temporary

Registration of his vehicle in this region. He has submitted the following documents:

(Strike out which is not applicable and put tick mark which is applicable.)

Submitted Not Submitted
1 Application in form-20. I:I
2. Sales Certificate in form-21 I:I %
3. Road worthiness Certificate in form-22 I:I I:I
4. Trade Certificate. I:I I:I
5. Proof of address (Please Mention) I:I I:I
6. Insurance Certificate valid Upto oo
7. Deposited fees RS............ccueeceeeeene.. vide Receipt No...........cccuveeeeeceeecreaenanne,
AQted.........ccooeveeiiiiiiiiee, &Tax/Dealer Tax .........o..eoeeeeeeececneicnenennn.
Receipt No.............cccuueunn. Date.............ocvcuvennenn...
8. Any other documents.

14

The applicant may be directed to produce his vehicle before the MVI(T) for inspection.

The MVI(T) is requested to inspect the vehicle, verify the documents and to submit the
Mechanical Report. MVI(T) is further requested to verify the documents and the fees/tax etc.

Submitted for perusal and order.

Dealing Assistant



The vehicle was produced before me. [ have inspected the vehicle on
............................................. The Engine No...........cccccccueeeceeeecveenceeensveannnnennnn. and the Chas-
SIS INO.c.eeeeieiesieeeeeeeie et Make and Model.........................c......... are confirmed.

The vehicle is fit for Temporary registration .

MVI(T)
I have examined /verified the documents of the applicant. My observation are as follows :
1. Deposited fees RS...........ccueeevcueceneenennne. , vide Receipt No...........cccoccueeueveeceennnnne.
dated ............cccovveuieviiiiniiiannnn.
2. Taxpaidupto e
3. Insurance Certificate valid upto ~ .ccooveieeieeeeee e,
4. Documents produced for proof of address ..............cccevueeievevreenaannne.
5. Anyother documents e

Verified the documents and found correct /not correct.

The vehicle may be /may not be registered.

MVI(NT)
The documents, the report of the MVI(T) may be perused.

The vehicle may be/may not be registered, if approved.

Dealing Assistant

Approved as proposed.

RA, Burdwan.
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FORM CR TEMP
Temporary certificate of registration
[See rule 60 of the West Bengal Motor Vehicles Rules, 1989]

Temporary regiatration MATK : .........cooeiririerierieieeeeeeee ettt sttt eb e s
Name, name of father and address Of OWINET .......c.uevivviiiiiiiiiiiieee e
Description of vehicle

1. Class Of VENICIE : ......eueieiiiieiiie ettt s
2. MAKET ™S NAMIE: ...ttt ettt et ettt e b
3. TYPE OF DOAY = ottt ettt
4, SEALNGZ CAPACILY :.uvvrverenieriereieieestetertetestetesessetesessessesaesessensesessessesaeseseseesessessesessanseses

5. COLOUL: ..ttt ettt ettt et b et e e bt e e e besbeeens
6. Year of MAnUFACTUTE: .......c.coviuiriiiiirieiecc ettt ettt

7. ENGINE IOttt ettt ettt se e be s se b nneenens
8. CRASSIS INO. ...ttt ettt ettt ettt ettt st e ens

Under the provisions of section 43 of the Motor Vehicles Act, 1988, the vehicle de-

scribed above has been temporarily registered by me and the registration is valid until the

Signature of registering Authority.
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RENEWAL OF REGISTRATION OF VEHICLES

(Rule 52)

Forms and documents to be submitted by the applicant :

i. R.C. book.

ii. Tax Token.
iii. Insurance Certificate
iv. PU.C.C.
v. F-25(Pagel7)

1. There shall be docketing of case /files submitted by the applicant and same DA shall
function as reference clerk through whom the file shall move between DA, MVI, RA, Com-
puter section and issue vehicle production slip(Page-11).

MVI(T) to inspect the vehicle on production and send the file with his report. to DA
DA to assess the fees, tax (if due) and send the file to computer section.

Computer Section to realise fees, tax, printout R.C.Book and send the file to DA

S AW

DA to prepare R.C.Book, make entry in the vehicle Register and put up to RA

for signature.

7. RA to check report of MVI(T), Tax/fees sign and send the file to DA

8. DA to hand over necessary papers to the applicant and retain the worked out file

for safe custody.

Time : 2 days.

Note :  If “Defect Notice” is issued to the applicant by MVI(T), the applicant has to under-
take repair as per D.N. and produce the vehicle for re-inspection. In such cases time
taken will depend on repair of the vehicle and subsequent inspection.



17
FORM-25
APPLICATION FOR RENEWAL OF CERTIFICATE OF REGISTRATION OF A
MOTOR VEHICLE OTHER THAN A TRANSPORT VEHICLE .

[RULE 52(1)]
To
The Regional Transport Officer
L hereby apply for the renewal of the
certificate of registration which is attached, the particulars of which are as follows :-
a) Registered N0. s
b) Date of 1SSUE e ns
c) Date of eXPIry et
d) Registering authority by whichthe e

certificate was issued/last renewed.

My present address 1S .o.ueeveereerierierieeieeeeniee et it this address is not
entered in the certificate of registration, I do/do not wish that it should be so entered. The re-
newal of the certificate has not been refused by any registering authority.

I hereby declare that the certificate of registration has not been cancelled or suspended

by any registering authority.

1. Classof vehiCle e
2. The motor vehicle was registered as oo

a)anew VEhICle et

b)exarmy vehiCle e

cyimported vehicle e
3. Type of body e
4. Maker’'sname ettt
5. Month and year of manufacture =~ e
6. Number of cylinders et
7. Cubic capacity/horse POWET ettt
8. Maker’s classification et
9. Chassis No. (Affix pencil print) ot



10, EngineNO. et
11.  Seating capacity (including driver) e
12 Unladen Weight ettt
13, Fuelused e

I enclose the certificate of insurance for perusal and return.

T have paid the fee Of RS.......ccvovieieiieiiieieiecceee e

Date .....oovveeniiiiie Signature or thumb impression of the applicant

Note : The motor vehicle above described is not subject to an agreement of hire purchase, lease
or hypothecation.

The vehicle is :

*1)  Subject to hire-purchase agreement /lease agreement with

*i1)  Subject to hypothecation in favour of

Strike out whichever is inapplicable.

Signature or thumb impression
of the registered owner.
Specimen signature or thumb impression of the registered owner.:-
1.
2.

3.

CERTIFICATE

Inspected the vehicle--- verified the chassis number and engine number.

Certified that the particulars contained in the application and the corresponding particu-
lars declared in the certificate or registration of the vehicle are true and that the vehicle com-
plies with the requirements of the Motor Vehicles Act. 1988. and rules made thereunder.

Signature of the inspecting authority
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RENEWAL OF CERTIFICATE OF FITNESS OF VEHICLES
(Sec 56 & Rule 52)

1. Forms and documents to be submitted by the applicant :
i. R.C.Book-
ii. Tax Token—
iii. Insurance Certificate
iv. PU.C.C
v. Form CFRA

vi. Permit

2. DA to check the documents, assess the fees and send it to RA for order.

3. Computer Section to realise the fees and send the file to MVI (T)

4. MV.I(T) to inspect the vehicle on production and send the file to DA alongwith Mechanical
Report (Page-19)

5. Garage Register should be verified by MVI (NT) as per W.B MV Rules u/s 106.

6. DA to prepare R.C. Book, make entry in the Vehicle Register and send it to RA for signature.

Or

DA to fill up end portion of M.R and send the file to computer section.
Computer section to update data, print out F-38 (Page-20) and send back to DA

7. RA will sign and send it to DA

8. DA will hand over necessary papers to R.O and retain the worked out file for safe custody.

Time : 2 days

Note : In case Defect Notice is issued this time will vary.
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Item

Check
Fitment

Check make/type
rating, etc as per
original
equipment
recommendations

Check
conditions

Check
functioning

Test

Remarks

1

3

Spark plug/
Suppressor
cap/High
Tension
Cable

Yes

Yes

Yes

No

No

Head Lamp

Yes

Yes

Yes

Check

Beam focus as
per Annexure-
VII

Other-Lights

Yes

Yes

Yes

Also ensure that
unauthorized
lights are not
fitted

Reflectors

Yes

Yes

Ensure colour
of reflectors and
reflective tapes
are as per rule
104

Bulbs

Yes

Yes

Yes

Ensure that
head light bulbs
wattage,
especially
halogen is not
higher than
those indicated
in IS 1606-1993
and also ensure
that halogen
bulbs with P45t
caps are not
used in all
vehicles

Rear View
Mirror

Yes

Yes

No

No

Safety Glass

Yes

Yes

Yes

No

No

Laminated
windscreen
glass is used for
vehicles
manufactured
from April 1996
onwards

Horn
Silencer

Yes
Yes

Yes
Yes

Yes
Yes

Ensure no
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FORM-38
CERTIFICATE OF FITNESS .
(Applicable in the case of transport vehicles only)

[RULE 62(1)]
Vehicle NO....coceeeiiiiiiiieieeeeee is certified as complying with the provisions of the motor
Vehicles Act.1988. and the rules made thereunder. The certificate will expire on ........................

Signature & designation of inspecting authority
or holder of the letter of authority or

the authorised testing station.

The certificate of fitness is hereby renewed :

From......cccovvveveviiiiiiiins {0 TR 20
From.....oooveeeeeeeeeeeeeiaaann, 110 JEUUUUUU U RUUURRRRRRIRt 20
Fromu....eeeee oo, £ teee et eeeeee e 20

Signature of inspecting authority or the holder of
the

letter of authority of the authorized testing sta-

tion.
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ISSUE OF DUPLICATE R.C. BOOK
(Sec 41(14), Rule 53)

Forms and documents to be submitted by the applicant :

i. F-26(Page-22)

ii. General Diary Entry-

iii. Affidavit : Stating the cause of loss/theft and declaring that the vehicle is
not under hire purchase agreement and no civil /criminal /MV
case is pending against the vehicle.

iv. N.O.C from financier, if any, (v) Tax Token (vi) Permit in case of Transport Vehicle

Or

i. F-26

ii. Soiled /torn /Mutilated R.C.Book

iii. N.O.C from financier, if any.

1. There shall be docketing of case /files submitted by the applicant and same DA shall
function as reference clerk through whom the file shall move between DA, MVI, RA, Com-
puter section .

2. DA to check the documents, prepare note, letter (page- 23) and send the file to MVI(NT)
through reference clerk for if any case is pending .

MVI(NT) after verification from record shall send the file to DA (Reference clerk).

4. DA to assess the fee /dues and send the file to computer section.DA to send the letter
as 2 above.

Computer section to realise fee, print out R.C. book and send the file to DA

DA to prepare R.C.Book , make entry in the Vehicle Register and put up to RA for

signature.

RA to sign and send back to DA

8. DA to hand over the D.R.C to the applicant and retain the file for safe custody.

Time : 9 days

Note : If a reply is received (as in 4 above) stating that the vehicle has a case pending, the
vehicle has to be booked immediately.
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FORM 26

APPLICATION FOR ISSUE DUPLICATE CERTIFICATE
OF REGISTRATION

[RULE 53]
(To be made in duplicate if the vehicle is held under an agreement of hire- purchase / hypotheca-
tion and in triplicate the original regional registering authority is different, the duplicate copy
and the triplicate copy with the ensdorsement of the registering authority to be returned to the
financier and registering authority simultaneously on issue of duplicate certificate)

To

The Registering AULNOTILY .......c.coueoiiiiiriiieie ettt
The certificate of registration of my / our motor vehicle, the registration mark of which is
................................................ has been ‘lost/ destroyed / completely written- off / tom /
mutilated in the following CIFCUMSEANCES. ........coueruirieriiriiiieicreeteee ettt

*1/ We hereby declare that to the best of my / our knowledge the registration of the vehicle has
not been suspended or cancelled under the provisions of the Act or Rules made there under and
the circumstance explained above are true.

I/ We do hereby apply for the issue of a duplicate certificate of registration.

The *written- off / soiled / tom / multilated certificate of registration is enclosed.

The vehicle is not held under any agreement of hire- purchase / lease / hypothecation.
The vehicle is also a not superdari and free from all encumbrances.

I/We hereby declare that [/ We on .........ccceoviiiiiiciiiiieeeeeeeee e (date) have failed a
complaint (copy enclosed) with the police about the loss of certificate of registration immedi-
ately after the loss has been noticed.

Date: .ooveeiiiieeii Signature / thumb impression of applicant
* Strike out whichever is inapplicable.

The vehicle is held under *hire-purchase/lease/hypothecation agreement with ....................
................................ and the “No objection certificate” has been *granted/refused by the financier
hereunder : Where “No objection certificate” is refused, applicant shall make a declaration as
required under sub-section (8) of section 51.

Signature or thumb impression of the owner

Note:- 1) Full particulars of the circumstances shall be furnished in the case of loss or destruc-
tion of the registration certificate.

*Strike out whichever is inapplicable.



CONSENT OF THE FINANCIER FOR GRANT OF
“NO OBJECTION CERTIFICATE” UNDER SECTION 51(6)
I /We being a party to an agreement of hire-purchase /lease/hypothecation in respect of
motor vehicle specified above.
1)  Have “No objection” in issue of the duplicate certificate of registration of the said ve-
hicle.
2)  Have “Objection” in issue of the duplicate registration certificate of the said vehicle, for

the reasons given hereunder.

Signature of the financier.

OFFICE ENDORSEMENT

Date.....cceveeveeeieenee, Signature of the registering authority.

To

The FInanCier..........cccoeevveinncinccnncrecreeene

The Registering AuthOrity.........cccoeeeeereneneneneniennene

(' To be sent to both the above parties by registered post acknowledgement due)

Specimen signature or thumb impression of the registered owner and financier are to be ob-
tained in original application for affixing and attestation by the registering authority with the
office seal in Forms 23 and 24 in such a manner that the part of impression of seal or a stamp and

attestation shall fall upon each signature)

Specimen Signature of financier Specimen Signature of registered owner
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GOVT OF WEST BENGAL
OFFICE OF THE DISTRICT MAGISTRATE,
MV.SECTION, BURDWAN.

Memo NO.....cocoveriieiiieeee /MV. Date......cccecevieincns
To
The Superintendent of Police,
Burdwan.
Subject : Issue of Duplicate Certificate of Registration vehicle
Regn. No .......uuoueeeennininincncnnnnnenne

Sir,

STIISIE ottt et ettt sttt eaees S/0,
DV O, W/O SThoennieeeeeeeeee e et e e of address

.......................................................................................................... has/have applied for duplicate

You are requested to kindly confirm if any case is pending against the vehicle within

seven days.

Yours faithfully,

Registering Authority

Burdwan.
MemoO NO....oovvevveieeeiieieeeeee, /MV. Date

Copy to :-
O.C. Traffic Computer Cell,
Lal Bazar, Kolkata-700001. : Requested for confirmation as above.
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CHANGE OF ADDRESS OF VEHICLES
(Sec 49 & Rule-59)

Forms and documents to be submitted by the applicant:

i. R.C. book.
ii. Tax Token.
iii. Insurance Certificate
iv. PU.C.C.
v. F-20
vi. F-33(Page-25)
vii. F-28 (Issued by the previous RA)
OR
viii. As per notification No 1354-WT/6M-1/2005 dated 08/03/2005 NOC and Tax clear-

ance certificate, from previous RA are to be submitted.

There shall be docketing of case /files submited by the applicant and same DA shall
function as reference clerk through whom the file shall move between DA, MVI, RA, Com-
puter section and DA to issue Receipt(Page.30) and Vehicle Production slip to the
applicant, send the file to MVI(T) .

DA to check the documents, prepare note sheet(Page- 28), Letter (Page-  29) to the
previous RA(in the case where N.O.C. has already been secured and enclosed with the
file ) and despatch the letter as mentioned in 2 above

MVI(T) to inspect the vehicle on production and send the file with his report. to MVI(NT).
MVI(NT) to verify the documents, address and send the file with his report to DA

a) DA at this stage to cover 30 days awaiting reply in the case of 1(vii).

b) In the case of 1(viii) on expiry of 30 days, 2nd reminder to the issued DA to prepare

letter (Page.31) and send the same to the previous RA having duly signed by this RA
and wait for 15 days for the reply.

On completion of the time as in 5(a) or5(b) above, DA to prepare the final note and

send it to RA for approved.

PTO



6. RA to check the reply of letter received, if any, from previous RA, approve and send the
file to DA to assess the fees and tax send the file to computer section. In case of C.A Fees
& Tax should always be assessed by MV.I (N.T).

7. Computer section to realise fees and tax, print out R.C. book and send the file to DA

8. DA to prepare R.C. Book, make entry in Vehicle Register(depicting previous RA) and put
up to RA for signature.

9. RA to sign and send back the file to DA

10. DA to take over Receipt and hand over necessary papers to the applicant and retain the

worked out file for safe custody.

Time : 35/50 day.

Note :  For Defence /Govt./Coporate Employees C/A may be allowed prior to confirmation
of N.O.C. subject to production of copy of service I/ card.

*In case of C.A Fees & Tax should always be assessed by MVI(NT).
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FORM-33

INTIMATION OF CHANGE OF ADDRESS RECORDED IN THE CERTIFICATE
OF REGISTRATION AND OFFICE RECORDS.
[RULE 591]

(To be made in triplicate if the vehicle is held under agreement of hire-purchase/ lease/ hy-
pothecation, the duplicate copy and the triplicate copies with the endorsement of the regis-
tering authority to be returned to the financier and the registering authority (from whose
Jjurisdiction the vehicle is removed) simultaneously, on making the entry of change of ad-
dress in the certificate of registration and Form 24).

To

The Registering Authority

ITWE ..ottt ettt son/wife/ daughter of
............................................................................................ (full address) registered owner of mo-
tor vehicle No.......coovvvvveeeeeeeeeeaee have ceased to reside, do not have the place of business at

the address recorded in the certificate of registration with effect from
............................................................................... The present address is given below (evidence to
DE @NCIOSEA) . ceiininiiiii e e

* The vehicle is not held under any agreement of hire-purchase /lease/hypothecation.
* The vehicle is held under an agreement of hire-purchase/lease/hypothecation with .....................

(Name and full address of the financier.)
The certificate of registration is enclosed. I/We request that the change of address may be re-
corded in the certificate of registration and Form 24.

Date ..oooeiiieeiieeeee e Signature or thumb impression of the

registered owner of the vehicle.
*Strike out whichever is inapplicable.

CONSENT OF THE FINANCIER IN THE CASE OF MOTOR VEHICLE
HELD UNDER AN AGREEMENT.

I/We being a party to an agreement of hire-purchase/lease/hypothecation in respect of the

above said vehicle, hereby :

1. Give consent for effecting the above change of address with the note of an agreement in
my/ our favour in Forms 23 and 24 by the registering authority.

2. Refuse to give consent for effecting the above change of address by the registering author
ity, due to the reasons furnished hereunder.

Date .....ccooeerviieeieens Signature of the financier.



OFFICE ENDORSEMENT

Ref. number.........ccovveveveeeevennnee.
Office Of the ..o,

The above change of address has been entered with the note of agreement of hire-purchase
/lease/ hypothecation in favour of the financier in the certificate of registration and in Form 24.

Date.....ccooveieiniieieieens Signature of the registering authority

To
The FINaANCIETL.....ccoooeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee

The Registering Authority........c.cccceevevieinininenencecee.

(To be sent to both the parties by registered post acknowledgement due)

Specimen signatures or thumb impressions of the registered owner and financier are to be
obtained for affixing and attestation by the registering authority with official seal in Forms 23
and
24. Insuch manner that post of impression of the seal or a stamp and attestation shall fall upon
each signature :

Specimen signatures of financier Specimen Signature of registered owner
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FORM 28

APPLICATION FOR AND GRANT OF NO OBJECTION CERTIFICATE
[Rule 54,58(1), (3) and (4)]

( To be made in quadruplicate if the vehicle is held under an agreement of hire-purchase/
lease/hypothecation, in duplicate copy, the triplicate copy and the quadruplicate copy with
the endorsement of the registering authority to be returned to the registered owner of the
vehicle, the registering authority in whose jurisdiction the vehicle is to be removed and the
financier simultaneously on grant /refusal of a “No objection certificate”)

PART 1 APPLICATION.

To
The Registering Authority

I/We intend to transfer the vehicle to the jurisdiction of the registering authority.
1/We intend to sell the vehicle t0 Shri/Smt./KUMQT@..............ccoocoueveeiecieiieneenieeieeeieenie e eve e

.................................................................................................................... 1/We, therefore, request
for the issue of a “No objection Certificate” for my/gur vehicle the particulars of which

are furnished below:-

1. Name and address s
2. Son/wife/daughter of s
3. Registration number of the vehicle =~ .o
4. Class of vehicle e
5. Registering authority which originally —  .......cccooiviiiiiiiiieeeee e

registered the vehicle.

S

Engine number ettt
Chassis number ( affix also pencil print) ...

8. Period of stay in the State e



9. Period up to which motor VERICLE tAX — .........cccueeeveieeiieeiiieeieeecie e
has been paid.

10.  Whether any demand for tax is pending, if SO, .....cceeeveeevereviseseneriseneeenieeneeesseeesens
give details.

11.  Whether the vehicle is involved in any theft .............ccoeevenneneceneeneeseseeseeeeene
cases, if so give details.

12.  Whether any action under Section 53, 54 OF 55 ...cceoeeveeneieieieeeeeieeeeeesee e
of the “Motor Vehicles Act, 1988 is PENAING ........ccooueeveeeneeiiiiieeeeeeeeeees
before any registering Authority OF OtHET — .......cocoiveoeneieieieeeeee e
prescribed authority, if 0, give details. .....ccoevieeeereieeeieeeee e

13.  Whether the vehicle is involved in any case Of .......ccccuvneoeneieneiinesneseeseeee e
transport of prohibited goods, if SO, gIVe ACIAILS .............cccoceeveieciiniiiiieiieecieieeeeeeee

14.  Whether the vehicle is held under an agreement ................ouceeeeveeeeeneeeneeceneeneeeseens
of hire purchase/lease/hypothecation, if SO GIVE ......cuueererenireneeenieereeeeeeesee e

full name and address of the financier.

We solemnly declare that the above statement is true.

Date ... Signature or thumb impression of

registered owner.

PART -11 CONSENT OF THE FINANCIER IN THE CASE OF
MOTOR VEHICLE SUBJECTTO AN AGREEMENT.
1 /We being a party to an agreement of the hire-purchase /lease/hypothecation in respect of
the above said vehicle hereby :
1. Give consent to issue the “No objection Certificate” for the said vehicle only for the
purpose referred above.
2. Refuse to give consent for issue of “No objection Certificate” for the said vehicle

due to the reasons furnished hereunder.

Date..............cccueueun.. Signature of the financier.
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PART -111 OFFICE ENDORSEMENT.
Grant /refusal of “No objection Certificate” under section 48(3) of
Motor Vehicles Act, 1988.

1. No objection Certificate in respect of the vehicle, the detailed particulars whereof are
recorded over above is hereby granted under section 48(3) of the Act, (valid for use at
the registering authority, on whom it is issued. )

2. No Objection Certificate in respect of the motor vehicle, the detailed particulars whereof
recorded over above is hereby refused under section 48(3) of the Motor Vehicle Act,

1988, for the reasons recorded As UNAET................c.c..couevecuueeeeiiciieiiiiiiieeeniieeeeeraeee e

Date...........ccuueeeuennnn. Signature with seal of

registering authority.

*Strike out whichever is applicable.
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GOVT OF WEST BENGAL
OFFICE OF THE DISTRICT MAGISTRATE,BURDWAN,
MV.SECTION.

Note sheet for C.A/L.A/T.O/N.O.C/H.P.T/H.P.A /Conversion/Change of CH or ENG. Re-Regn.
/Alteration/Duplicate R.C/ Particulars.

1. Name of the Applicant e
AdAIesS e e e
2. Registration No. of the vehicle .
3. Taxvalidupto: RoadTax = e e
Add. TaXx et
ALCTaX e
Audio Fee s
Video Fee e
Spl.Fee e
4. Insurance valid UP L0 e
5. PU.C.Cvalid up to et a e st era e
6.  Permit valid Up tO e
7. CEvalidupto et
8. N.O.CMEMO NO. ettt ettt
9.  Address Proof G.A. Yes/ No
10. F.34/E35: Yes/ No.
11. CH/ENG. sale letter Yes/ No.
12. F25 s
13. F26
14. E27
15. F28
16. F29&30
17. BTL s
18. E33

The file may be forwarded to MVI (T) for physical certification and/MVI(NT) for /G.A./
Sale/HPT/HPA/Case verification /Assessment of Tax, fees and revenue.

Proposal by DA
fororder s
Signature of RA



Report of MVI(T)

Report of MVI(N/T)

Final proposal by DA

Approval by RA
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Registered post with A/D

GOVT OF WEST BENGAL
OFFICE OF THE DISTRICT MAGISTRATE,BURDWAN,

MV.DEPTT.
MemoNO......ueeeeeeveveecieeeeeenn. /MV. Dated, Burdwanthe ......................... 200
To
The Registering Authority
The District Transport Officer,
Subject : Confirmation of N.O.C in respect of vehicle
INO e
Ref.: Your memo NO......ceevveeeuveeeireaennee dated.......ccooverueennn.
This office Memo No.........cccceevveennnenne. dated........ccceueeenen

With reference to the above you are requested to confirm the No objection Certificate

submitted by the Seller /Purchaser.

1eSPECt Of VENICIE NO......uviiiiiiieiiieciieceeeee et from his end for
effecting T.O. and C.A.
If no reply received from your end within 21/30 days from the date of issue of this

letter it will be presumed that you have no objection whatsoever in this regard.
Registering Authority
Burdwan.

MemoONO.......ooeveeeeeieeeeen. /MV. Dated, Burdwanthe ......................... 200
Copy forwarded to R.O for information

Registering Authority

Burdwan.
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OFFICE OF THE DISTRICT MAGISTRATE,BURDWAN,

MV.DEPTT.
Received the following papers from Shri/Smt./M/S ........oooviiiiiiiiiiiiiiiiiiiiiiiiiieeeeeeeeeeeeeen,
.............................................. in connection with T/O,C/A, issue of fresh R.C./ Re-Regn.,HPT/ HPA
in his/her/their favour of vehicle NO...........ccoviiiiiiii e
1. Registration Certificate valid Upto  .....cooiiriiiiiiiiiiinieececece e
2. Tax valid UPto e
3. Insurance valid UPtO e e
4. RILIW. e
S, ULW. e
6. Seating CcapacCity et
7. Year of manufacture e
8. Engine NO. e
9. Chassis NO. e

This slip should be returned as and when called by this office, He is requested to appear at
the Motor Vehicle Office, Burdwan for ascertaining further action to be taken by him in the
connection.

No further intimation will be given by this office.

This receipt 1S valid UPLO.....cceeeiiiiiiiiiiiiiieieceee e

Registering Authority, Burdwan.
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GOVT OF WEST BENGAL
OFFICE OF THE DISTRICT MAGISTRATE,BURDWAN,
MV.DEPTT.

Memo NO........cevvvueeeeeeeeeeeeeennnn, /MV. Dated , Burdwan The

To
The Registering Authority,

Subject : No Objection to the transfer of ownership /change of
address of Vehicle No

SHI/SINE/MI .ttt sttt b sttt ettt ettt ettt ees has /have
applied for transfer of ownership /change of address of the vehicle no.

As the vehicle was previously registered in your office/district in favour of Shri/
SNt e No objection Certificate to the said
transfer of Ownership/change of address and to confirm the tax token valid

You are requested to furnish the following information against the vehicle mention above.

1. Chassis No. L ettt b et b ettt nes
2. Engine No. § ettt b et b e bbbttt a et ae e
3. Seating capacity L eeeert ettt ettt b et e st e te et et eneebe s e e et e tenteneane
4. Permit Position L e ettt ettt bttt ee
5. Tax Position L ettt ettt ettt b ettt nes
6. H.P.A Position L ettt ettt ettt h ettt et et b bbb et enen
7. Anycase pending aZAINSE  ©  .occoiririiieirieiee ettt

the vehicle.

If no reply is received from your end within 30 days from the date of issue of this letter it will be
presumed that you have no objection to the said transfer of ownership/change of address and you have also
no arrear claim against the vehicle.

Registering Authority,
Burdwan

MemO NO...oueeiiieieeiee e /MV Dated, Burdwan the ............coccoeenee. /copy forwarded
to :- Supdt. of Police, Burdwan/Deputy Commissioner, Detective Deptt., Lalbazar, Kolkata-1, is re-
quested to confirm whether any information or case pending against the said vehicle.

Registering Authority,
Burdwan
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TRANSFER OF OWNERSHIP OF VEHICLES
(Sec 50& Rule-55)

Forms and documents to be submitted by the applicant:

I R.C. book.

ii.  Tax Token.
iii. Insurance Certificate

wv. PU.C.C.
V. F-20
vi. F-29& 30

vii. Address proof.
viii. Affidavit
In the case of legal heirs-
ix. Successation Certificate
and
Death certificate and legal heirs certificate by panchayet /Councillor/
Chariman Municipality and countersigned by B.D.O. /S$.D.O. further; affidavit to be
submitted for determination of L/hairs. (Judicial Magistrate 1st class)

F-31(Page-33)
1. There shall be docketing of case /files submited by the applicant and same DA shall
function as reference clerk through whom the file shall move between DA, MVI, RA, Com-
puter section and issue vehicle production slip(Page-11).
DA to check the documents, prepare note sheet and send the file to MVI(N.T) .
MVI(N/T) to verify the same and send the file with his report to DA
DA to prepare and to assess fees and tax(if due) final note and send the file to RA
RA to check the report , approve and send the file to Computer section.

Computer Section to realise fees, tax, print out R.C. Book and send the file to DA

N SR WD

DA to prepare R.C. book and make entry in vehicle Register and put up to RA for signa-
ture.
RA to check the report, sign and send back to DA
9. DA to take over Receipt and hand over necessary papers to the applicant and retain the
worked out file for safe custody.
Time : 2/35 days.
Note :
1. Incase the seller is not available, DA to send a letter (Page.34) to the seller under signature
of RA and cover 30 days awaiting reply. (If no reply is available 2nd reminder to the issued)
2. For sale verification order No. 2598-WT/3M-95/89 dated 2nd March 1990 may be followed
by RA
3. Legal heirship may be determined by RA following order No. 4903 WT dated 2nd May 1992.
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FORM-31

APPLICATION FOR TRANSFER OF OWNERSHIP IN THE NAME OF THE
PERSON SUCCEEDING TO THE POSSESSION OF VEHICLE.
[RULE 56(2)]

(To be made in duplicate if the vehicle is held under an agreement of hire-purchase/lease/
hypothecation and the duplicate copy with an endorsement of the registering authority to be
returned to the financier simultaneously on making the entry of transfer of ownership in the

certificate of registration and office record in Form 24).

To

The Registering Authority,

1. Vehicle registration NO. ettt
Make and model e
CRasSiS NO. ettt
Engine No. ettt
Type of vehicle et

2. Name of the deceased regiStered OWNET  .........ocueeeieceeieieeeeeeeeeeee e eaees

3. Name and age of the person SUCCEEAING  .........ouueeeveeeeieeieeeeeeeeeeeeeeeee e eaeas
to the possession of the vehicle son/wife/
daughter of Full postal address (proof

of address to be enclosed)

4.  Relationship with the deceased 1egiStETed...............uuuvuevuevuevurcuriieiieeiesieiieeiesiesseereneessenaenees
owner.
5. Proof of his SUCCESSION ettt ettt naan

Certificate of registration is enclosed herewith. Kindly transfer the ownership of the

vehicle in my name.

Date........................ Signature of the applicant.



CONSENT OF THE FINANCIER IN THE CASE OF MOTOR VEHICLE HELD UNDER ANY
OF THEAGREEMENTS.

I/We being a party to an agreement of hire-purchase /lease/hypothecation in respect of the
motor vehicle specified above, consent to the transfer of ownership of the said motor
vehicle in the name of the applicant named above, with whom I/We have entered into an
agreement of hire-purchase/lease/hypothecation.

Signature of the Financier

OFFICE ENDORSEMENT
Ref Number..............cccuveueeuennn. Office of the........coueeeeveceeneannnee.

The transfer of ownership of the motor vehicle under continuation of an endorse-
ment of hire-purchase/lease/hypothecation agreement has been recorded with effect from
.................................. in the certificate of registration of the vehicle and the registration
record of this office in Form 24.

Date..........ccouvuevennnnnnn Signature of the registering authority.
To
The Financier

(To be sent by registered post acknowledgement due)

Specimen signature or thumb impression of the registered owner and financier are to
be obtained in original application for affixing and attestation by the registering author-
ity with office seal in Forms 23 and 24, in such a manner that the part of impression of

seal or stamp and attestation shall fall upon each signature.

Specimen Signature of financier Specimen Signature of registered owner
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GOVT OF WEST BENGAL
OFFICE OF THE DISTRICT MAGISTRATE,BURDWAN,

MV.DEPTT.
Memono......cceeveveeeveveeeeeeenn. /MV. Dated , Burdwanthe ......................... 200
To
ST
Subject : Confirmation /Verification of sale of
VENICIE NO....oovvviiiiiiiiiiiiiiiiiiiiiiiiieeeeeeeeeeeaeas
ST ettt ettt eee ettt ——————————etttta———————————tttta——————

applied for Transfer of Ownership on the ground of purchase the above Vehicle from your and
OI1 ittt et ettt et ettt et sttt h et a e b e eanens You are requested to
appear in this office personally on any working day during office hours for verification of sale
or confirm the sale by poStbY ....cccooviieiiiiiiiiiee e failing which effecting of
transfer of Ownership is delayed and it will be presumed that you have no objection to the said

transfer of Ownership.

Registering Authority
Burdwan.
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ALTERATION IN VEHICLES
(Sec 52 & WBMYV Rule-71)

Forms and documents to be submitted by the applicant:

i. R.C.book.

ii. Tax Token.

iii. Insurance Certificate

iv. PU.C.C.

v. B.TI (Page 36) stating the type of alteration desired.

e.g. Stage carriage to contract carriage and vice versa Bus to Truck and vice versa,

Truck to Tanker and vice versa, Non Transport to Transport and vice versa,
change of Engine or Chassis, Change/fixation of RLW, change in size of tyres,
correction of any entry in R.C. Book, change of front show of vehicles, change
of type of fluid carried in a Tanker, Live stock carrier etc.

There shall be docketing of case /files submited by the applicant and same DA shall
function as reference clerk through whom the file shall move between DA, MVI, RA,
Computer section and DA to issue vehicle production slip(Page-11).

DA to check the documents, prepare note sheet and send the file to MVI(T)..
MVI(T) to inspect the vehicle on production and send the file with his report. to

DA through reference clerk.

In case of change of Engine or Chassis MVI (NT) should enquire about source and
procurement of such things. In case of Bus to Truck enquiry should also be made by MVI
(NT) regarding purpose of some change & route strength, feasibility etc.

DA to assess fees, tax, adjustment of tax in change of category etc. to propose with final

note to RA

RA to check the report, M.R, permit etc., approve and send the file to Computer Section.
Computer Section to realise fees, tax, print out R.C. book and send the file to DA

DA to prepare R.C. book, make entry in the Vehicle Register and put up to RA for
signature.

RA to sign and send back the file to DA

DA to take over the Receipt and hand over necessary papers to the applicant and

retain the worked out file for safe custody.
Time : 5 days.
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FORM B.T.L.
[See rule 71 of the West Bengal Motor Vehicles Rules, 1989]
Notice in regard to an alternation in a Motor Vehicle

To
The Registering Authority

vehicle NO ..o residing at .....ooovveiiiiiiiiiiiiiieee
................................................ hereby give you the notice that I desire to make the following

alteration(s) to the said motor vehicle :

2. Necessary approval may be accorded to the aforesaid alterations.

* Proposed to be sent to the MVI(T) for opinion.

* If provisional is acceptable their RA be approved.

Signature of the owner.



37

HIRE PURCHASE AGREEMENT OF VEHICLES
(Rule 60)

Forms and documents to be submitted by the applicant :

i. R.C. book.

ii. Tax Token/ Permit.
iii. Insurance Certificate
iv. PU.C.C.
v. F-34(Page 38)
There shall be docketing of case /files submited by the applicant and same DA shall

function as reference clerk through whom the file shall move between DA, MVI, RA, Com-

puter section, after verification of RO’s signature with the specimen signature in vehicle
register .

DA to check the documents, prepare note sheet and assess fee and send the file to Com-
puter section .

Computer section to realise fee, print out R.C. Book and send the file to DA

DA to prepare R.C. Book, make entry in the vehicle Register and put up to RA

for signature.

RA to sign and send back to DA

DA to hand over necessary papers to the R.O. and retain the file for safe

custody.

Time : 1 day.
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FORM-34

APPLICATION FOR MAKING AN ENTRY OF AN AGREEMENT OF HIRE PUR-
CHASE /LEASE/HYPOTHECATION SUBSEQUENT TO REGISTRATION.
[RULE 60]

(To be made in duplicate and in triplicate where the original registering authority is differ-
ent the duplicate copy and the triplicate copy with the endorsement of the registering au-
thority to be returned to the financier and registering authority simultaneously on making

the entry in the certificate or registration and Form 24).
To
The Registering Authority

The motor vehicle bearing registration NUMDET............cocveviiiiriiiiiiinieeeeeeeee is
the subject of an agreement of hire-purchase /lease/ hypothecation between
........................................ the registered owner/person to be registered as owner *and
............................................................ (fill the name and full address of the financier.)

We request that an entry of the agreement be made in the certificate of registration and the
relevant records in your office.

The certificate of registration together with the fee is enclosed.

Date ....cooovveeviiiiiieeene Signature or thumb impression of registered owner
Date....ceeeeveiiiiiieiieee, Signature of the financier.
OFFICE ENDORSEMENT
Ref. NUMDET.......ooviiiiiiiiciiccceccce e office of the .........ccvevrcnnnes

The entry of the agreement of hire-purchase /lease/hypothecation as requested above is recorded

in this office registration record in Form 24 and certificate of registration on (date).

Date ....coooveeviiiiiceen Signature of the registering authority.
To

The Financier

The Registering Authority

(To be sent to both the above parties by registered post acknowledgement due)

Specimen signature or thumb impressions of the registered owner and financier are to be ob-
tained for affixing and attestation by the registering authority with official seal in Forms 23 and
24 in such manner that part of impression of the seal or a stamp and attestation shall fall upon
each signature :

Specimen signature of financier Specimen signature of registered owner
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HIRE PURCHASE TERMINATION OF VEHICLES
(Rule 61)

Forms and documents to be submitted by the applicant :

i. R.C. book.

ii. Tax Token.
iii. Insurance Certificate
iv. PU.C.C.
v. F-35(Page .40)
There shall be docketing of case /files submited by the applicant and same DA shall
function as reference clerk through whom the file shall move between DA, MVI, RA, Com-

puter section .

DA to check the documents, prepare note sheet and send the file to MVI (NT) for HPT
verification (through reference clerk).
MVI(NT) to send the file with his report to RA

RA to check the report, sign and send back to DA

DA to hand over necessary papers to the applicant and retain the worked out file

for safe custody.

Time : 2 days
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FORM-35
NOTICE OF TERMINATION OF AGREEMENT OF HIRE-PURCHASE/LEASE/
HYPOTHECATION.
[RULEG61(1)]

(To be made in duplicate and in triplicate where the original registering authority is differ-
ent the duplicate copy and the triplicate copy with the endorsement of the registering au-
thority to be returned to the financier and registering authority simultaneously on making

the termination entry in the certificate of the registration and Form 24).
To
The Registering Authority

We hereby declare that the agreement of hire-purchase /lease/hypothecation entered into be-
tween us has been terminated. We, therefore, request that the note endorsed in respect of the
said agreement between us be cancelled.

The certificate of registration together with the fee is enclosed.

Date....ccccovveevieniennne Signature or thumb impression of the registered owner.

Date......cooveeeenieiiiienne Signature of the financier with official seal and address.

* Strike out whichever is inapplicable.

OFFICE ENDORSEMENT
Ref. Number...........ccccevennnene Office of the .....ceoevveeviiniiniiicreeee
The cancellation of the entry of an agreement as requested above is recorded in this of-

fice registration record in Form 24. and registration certificate on (date).

Date ....cccoovveeieeneen. Signature of registering authority.
To
The FInancier...........coccoevervenenennicncnnene

The Registering AuthOrity......c..coceveverencnencncnennene

(To be sent to both the above parties by registered post acknowledgement due)

Specimen signature of the financier are to be obtained in original application for affixing and
attestation by the registering authority with his office seal in Forms 23 and 24 in such a manner
that the part of impression of seal or stamp and attestation shall fall upon each signatures.
Specimen signatures of Financier

L 2ttt ettt
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ISSUE OF FRESH R.C. OF REPOSSESSED VEHICLES BY FINANCER
(Sec 51)

Forms and documents to be submitted by the applicant :

i.  Court order/ Arbitration order
(last letter to the borrower)

ii. F-36(Page-42)

iii. F-37(Page-43)

iv. F-35

v. F-34

vi. F-29 & 30 (Subsequent sale, if any) Double T.O. fees is required to be realised

vii. F-20

viii. Letter head of financier stating chassis No. Engine No. and requesting for issue of
fresh R.C.

ix Letter head of financier confirming sale.

x. Affidavit of the financier.

xi. Address proof.

There shall be docketing of case /files submited by the applicant and same DA shall
function as reference clerk through whom the file shall move between DA, MVI, RA, Com-
puter section .

DA to check the documents, prepare note sheet (Page44), prepare the letter (Page-45)
and despatch the letters .

. MVI(T) to inspect the vehicle on production and send the file with his report to MVI (NT).
MVI(NT) is to be caused a enquiry about repossessed verify the address and sale (if
any) and send the file with his report to DA

DA at this stage to cover 30 days awaiting reply. On expiry of 30 days, if no objection is

received, 2nd reminder to be issued & after 15 days paper publication is necessary

(if no reply available) DA to prepare final note and to assess the tax and fees and send
it to computer section. put up to RA for signature.
(RA in the mean time may conduct hearing of the present purchaser)

RA to check documents, approve and send the file to Computer Section.



7. Computer section to realise tax, fees, print out R.C. book and send the file to DA

8. DA to prepare R.C. Book, make entry in Vehicle Register and put up to RA for signature.
9. RA to check the file, sign and send back to DA

10. DA to take over Receipt and hand over necessary papers to the applicant and retain the

worked out file for safe custody.

Time : 35 days.

Note :

1. For sale verification order No. 2598-WT/3M-95/89 dated 2nd March 1990 may be
followed by RA

2. Since issue of fresh R.C, is effected in Form 36 [Rule 61(2)] hence, procedure for
C.A. and N.O.C. is waived and F-37 is forwarded to previous R.O. in place, but fees

are realised.

3. No tax is paid by the financier (PL. refer order No. 4868(26) -WT/3M-54/94 dated 6th
June 1994).
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FORM-36

APPLICATION FOR ISSUE OF FRESH CERTIFICATE OF REGISTRATION IN
THE NAME OF FINANCIER...........ccoooeiiiiiiiiieieieeeeeeeenenn.

[RULE 6(2)]

To
The Registering Authority

TTWE ettt ettt st a et b et ne e
(financier) have taken possession of motor vehicle No..........ccoocvevvieeriienienieeieeien. make.............
.......................... model..............c.cceueen.ee.......owing to the default of the registered owner .............
........................................................................ (Name and full address) under the provisions of

the agreement of hire-purchase/lease/hypothecation. :

*1) The certificate of registration of the said vehicle is surrendered herewith.
*2) The registered owner has refused to deliver the certificate of registration to me/us.

*3) The registered owner is absconding.

I /We request you to cancel the certificate and issue a fresh certificate of registration in
my/ our name.

I/We enclose afee Of RS..couuneeeieeeeeieeeeeeeeeee e,

Date .....ccccoveenennne. Signature of the financier.

Copy to the original registering authority

*Strike out whichever is inapplicable.
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FORM-37
NOTICE TO REGISTERED OWNER OF MOTOR VEHICLE TO SURRENDER
CERTIFICATE OF REGISTRATION FOR CANCELLATION AND ISSUE OF
FRESH REGISTRATION CERTIFICATE IN THE NAME OF FINANCIER.
[RULE 61(3)]

(To be made in duplicate and duplicate copy to be sent to the financier
simultaneously on issue of notice)

Ref. NO...oovveeieieieee
Dated......cccevvevevieieieieieienene

STI/SIME. /KU ..ttt b et be b e be e se s esaesensenes (Regd.
owner) is /are hereby informed the ... (financier) has /have

reported that he/they have taken possession of the motor vehicle bearing registration number
covered by an agreement of hire purchase /lease/hypothecation, owing to your default under the

provisions of the said agreement and that-

* 1) You have refused to deliver the certificate of registration to him/her/them.
*2) You have absconded.

He/She/They have requested to cancel the certificate of registration and issue a fresh
certificate of registration in his/her/their name.

You are, therefore, directed to surrender the certificate of registration of the said motor
vehicle which has beer, retained by you in spite of your having lost the possession and thereby
the ownership of the motor vehicle under section 2(30) and to send your representation in this
regard, if any, to this office within seven days from the date of receipt of this notice by you,
failing which a fresh certificate of registration will be issued in the name of the financier, can-
celling the certificate of registration held by you, in accordance with section 51(5).

Date ....ooocvveeiieeieene Signature of the registering authority.

* Strike out whichever is inapplicable.

To
The FINANCIET.......oeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e

( To be sent by registered post acknowledgement due)
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Government of West Bengal
Office of the District Magistrate

MV. Deptt. Burdwan
Sub:- Matter relates to 51(5) MV. Act. 1988

INthe MAttEr OF ......ooieieeeeeeeee e (Financier)
AND(Present PUrChASET).......c..ooovveevieeeiiieeeiecieectecevee et (Regd. Owner)/in respect
of Vehicle NO.......coevuiveieeeeeeeee
SIIT ottt ettt ettt ettt n e st st e a e st ereene e eseeneeseeseeseens S/o
........................................................................................................................................ of
..................................................................................................................................................... having
ATAZE AAATESS AL ...ttt bbbt et h et e s e b et e st eb et et ebe et £eneebe e eseebeneens

has applied to this office for recording transfer of Ownership of vehicle in his/her/their favour.

But he/she/they purchased the said vehicle from .............cccceirireiinninennccceeeee
financer having OffICE Al .......co.eiuiiiiiii et
who had taken possession of the vehicle in hire instalment in spite of repeated reminder under
the provision of hire purchase lease/hypothecation agreement made between the said financier

and aforesaid reZIStErEd OWIET............ccueruirieriiriieieeteeteeitecet ettt ettt ae b ese ettt e st e s aeneennens

The applicant has submitted the following papers :-

1.  Anaffidavit swearing genuineness of the vehicle and it’s engine No. Chassis No. his address
and Garage Address.

2. 1/Card/Pancard as a proof of his address.

3. I/Bond shouldering entire responsibilities of the vehicle for any future dispute.

Now if approved, a notice U/S 37 may be served upon Registered owner and the financier
for a hearing.

MVI(T) may be requested to examine the vehicle and place his report with the roadworthy
Condition of the vehicle.
Secondly, the RA/TaXing OffICET ......co.eiuirieriiiiiiiieieereeee ettt
may be requested to verify their records and send their views/N.O.C if any within 30 (thirty)
days.

Applicant may be asked to put up for Order.



NOTE SHEET PAGE 2

Vehicle NO. ...oooovviiiiiiiiiiieeeee e has been repossessed from the borrower Sri/
SITIE. ettt eeeettta——————————eetttat———————————ttttra——————— S/o,
W0 ettt ettt e et e e st e e abe e s aabeeeeabee e

OF AAAIESS vttt ettt ettt ettt ettt e b et ea

by the financier in accordance with Hire Purchase Act, 1972

The financier has applied for a fresh Registration certificate in F-36 and F-37, also applied
for HPT in F-35, T/O in F 29 & 30, HPA in F 34. The confirmation of repossession, HPT and

T.O. have been made by the financier and are enclosed.

Letter has been sent to the borrower under sec. 51(5) of MV. Act 1988 and to the previous
RA under sec. 51(12) of MV. Act 1988.

The date of sale of the VehiCle 1S .....ccvvvviieeiiiiieieee e, as mentioned in
F-29 by the financier, hence road tax is levied W.e.f. .........ccocoeirnereninnreceeeeene in accordance
with Transport Department order no. 4868(26)-WT/3M-54/94 dt. 06.06.1994 and Writ
Jurisdication dt. 24.08.1990 by the Honb’le Justice Bhagabati Prasad Banerjee of Calcutta High
Court.

FreshR. C. (DRC) fee  Rs. .ccoeveeeeeeennnnn, Receipt No........ccc.e.... date......cccceeeeunneen.
CA fee RS, s Receipt No.......ccccueeee. date......cooveeriennenne
Road Tax Rs. s Receipt No.......ccecueeeeee date.......coeevueenne.
HPT fee Rs. s Receipt No.......ccccueeeee. date.......cceevueeenee
Ist T/O fee Rs. i Receipt No.......ccccueeeeee date.......cceeevueeennnn.
2nd T/O RS, s Receipt No.......ccccuveee. date.......coeevueenne
HPA RS, i Receipt No......cccceee...e. date......ocoeeeieeenns

Fresh R. C., HPT, T/O, 2nd T/O & HPA may be allowed.
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Government of West Bengal
Office of the District Magistrate
MYV. Deptt. Burdwan

From: Registering Authority, Burdwan

To LastRA/D.T.O
Ref-  VehiCIENO ....oovveviiiieieeeeeeeeeeeeeee e
ChuNO. e
Eng. NO. ..ot
MaKers NAME ......cooovveievveieieeieeeeeee e

He/They/is/are hereby informed that : ........c.ccoecviieiiiiiiiiiiiieceee e financer
has/have reported that He/They taken possession of the vehicle bearing Regn. No.
........................ covered by an agreement of hire purchase/lease/Hypothecation. Owing to his defaulted
under the provision of the said agreement and applied to this office for recording the ownership of the
vehicle in question in his/their favour u/s 51(5) of MV. Act, 1988. Alone with certificate of Regn/without the
certificate of Regn/issuance of fresh certificate or Regn in his/their favour after certificate of Regn. lying in his/
their possession and thereafter transfer the vehicle in favour of present purchaser having G/A at-

It he/they has/have any objection to the proper transfer, he/they is/are directed to appear before the
UNAET STZNEA 0N eiiiiiiiiiiii ettt ae e e e e e e as at

of his/their claim.

It may be noted that if he/they fail to appear before the authority for hearing on the date time fixed
above it will be presumed that he/they has/have no objection and will be taken to this matter without
taking any future reference.

Registering Authority,

Burdwan
Memo NO. ..ot IMV. Dt
Copy forwarded to :-
1. The financer:-
This has reference to his prayerdt. .........ccceeuenenee. he/they are requested to appeared before the undersigned
on the date and the relevant documents etc. in support of his claims.
2. The RA/D.T.O oot for information please. He requested to verify their records

and send objection/N.O.C. If any, within 30(thirty) days from this day. Failing which it will be presumed that
he has no objection to the proposed transfer.
3. (Present purchase) He is requested to meet the undersigned on receipt of this letter as proof of correctness
of address.
The Supdt. of Police, Burdwan
The Spl. Suptd. of police C.I.D. (Motor theft squard) Bhawani Bhaban, Alipore, Kolkata-27.
The Addl. Director General Crime & Report Bureau, Police Computer Bhawan, Salt Lake City, Kolkata
Director National Crime & Record Bureau R. K. Puram New Delhi.

Nk

Registering Authority,
Burdwan
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ISSUE OF PARTICULAR OF VEHICLES
(WBMY Rule-70)

The applicant has to apply for particular of the vehicle stating reason :

i.e. Involved in M.A. Case, Settlement of insurance claim, to produce before court of
law, intimation to the financier before H.P.A, after H.P.A, after H.P.T, Proposed buyer

before making purchase etc.
There shall be docketing of case /files submited by the applicant and same DA shall
function as reference clerk through whom the file shall move between DA, MVI, RA, Com-

puter section .

DA to prepare note and assess fee and put up to RA for order.

RA to sign and send it to send to Computer Section.

Computer section to realise fee (no fee is realised on state Govt. requisition), print

out particulars and send the same to DA

DA to make entry in the vehicle Register and put up to RA for signature.

RA to sign and send back to DA

DA to issue the particular slip and retain the file for safe custody.

Time : 4 hrs.



N
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NATIONAL PERMIT COLOUR VERIFICATION

Forms and documents to be submitted by the applicant:

i. R.C. book, if already registered. Tax token.
ii. Offer letter for National Permit from S.T.A.

There shall be docketing of case /files submited by the applicant and same DA shall
function as reference clerk through whom the file shall move between DA, MVI, RA, Com-

puter section and issue vehicle production slip(Page-11) .

DA to prepare note on the application and to send the file to MVI (T) for verification.

MVI (T) to send the file with his report to DA

DA to prepare final note, forwarding letter to S.T.A. and put up to RA for signa

ture

RA to sign the letter and send back to DA

DA to hand the letter and offer letter to the applicant and retain the file for
safe custody.

Time : 1 day
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ISSUE OF NO OBJECTION CERTIFICATE OF VEHICLES
(Sec 48 & Rule-58)

Forms and documents to be submitted by the applicant :

i. R.C.book.
ii. Tax Token / Permit
iii. Insurance Certificate
iv. PU.C.C.
v. F-28 (in quadruplicate)
1. There shall be docketing of case /files submited by the applicant and same DA shall

function as reference clerk through whom the file shall move between DA, MVI, RA, Com-

puter section and issue vehicle production slip(Page-11) .

2. DA to check the documents, noted prepare note sheet, letter (Page-49) and to send the
file to H/C Tax for clearance to MVI (NT). DA may get the date verified from Computer

in case of doubt.

3. H/C Tax to confirm clearance of tax and fees and send the file with his report to
MVI (NT).

4. MVI(NT) to confirm that there is no case pending against the vehicle and send the
file with his report to DA

5. DA to wait for 7 days awaiting reply to the letter in 2 and then prepare F-28, make entry
in vehicle Register and put up to RA for final signature.

6. RA to sign after checking reports and send the file to DA

7. DA to hand over the necessary papers to the R.O. and retain the file for safe

custody.

Time : 2 days.

Note : The file is send to H/C Tax (5 above) to clear dues, if any, owing to old audit
query.
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GOVT OF WEST BENGAL
OFFICE OF THE DISTRICT MAGISTRATE,
MV.SECTION, BURDWAN.

Memo no.......ccccevevenereeeenenne. /MV. Date......ccccooervvnennene

To
The Superintendent of Police,

Burdwan.

Subject : No objection Certificate of Vehicle Registration
NO e,
SRIT/SINE. e of
AAATESS .ttt et e et e et e st e e eaneeas being registered

owner of abovesaid vehicle has applied for no objection certificate /Duplicate R.C.Book on

You are hereby requested to confirm if any case is pending against the said vehicle within

seven days, failing which NOC will be issued from this end.

Registering Authority
Burdwan.

Copy forwarded to :
1. O.C. Traffic Computer Cell, Lal Bazar, Kolkata-1.

2. H.C.Tax: To confirm if any due is pending against the vehicle in the
audit query.
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LOCAL MARK ASSIGNMENT OF VEHICLE
(Sec 47, Rule 54 & 78)

. Forms and documents to be submitted by the applicant :

i. R.C.Book-—

i1. Tax Token—

iii. Insurance Certificate

iv. PU.C.C

v. F-27 (Page-51) pr Form FT (Page-52)

vi. Affidavit: Declaring no communication received from previous RA and the documents

produced during C.A have been genuine

DA to check the documents, prepare note sheet and put up to RA for order.

RA to chek the documents, approve and send the file to DA

DA to assess the fees and send the file to Computer Section.

Computer Section to realise the fee, print out R.C book and send the file to DA

DA to prepare R.C Book, make entry in the Vehicle Register (having cross reference to both
the registers) and put up to RA for final signature.

RA to sign and send back to DA

DA will hand over necessary papers to the applicant and retain the worked out file for safe

custody, after updating foreign vehicle register.

Time : 2 days
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FORM 27

APPLICATION FOR ASSIGNMENT OF NEW REGISTRATION MARK
TOAMOTOR VEHICLE
[RULE 54]

(To be made in triplicate if the vechicle is held under an agreement of hire- purchase /
lease /hection the duplicate copyand the triplicate tripicle copy with the endorsement of the
registering authority authority to be returned to the finanacier and original registering authority
simultaneously, on the assignment of a new registration mark).

To
The Registering Authority

L7WE ettt ettt Son/ Wife / daugh-
ORI OF ettt ettt b ettt b e bt et
being the registered owner of motor vehicle No .........ccceeeevivevciiieniieennen. bearing chassis no
................................ ENZINENO .....evverververeeveeenene. LYPE Of VEhICIE ..o TEES -
tered in the State of ..ooovvieviniiiiiiiieieea, hearby declare that I / We have, since
the. oo, day of ...cocoeveriiiiie kept the said motor vehicle in this state and

heatby apply for the assignment of a new registration mark to the said motor vehicle.

I/ We hearby declare that the registration 1S valid Up tO .....ccceevverieniiniininiiniceicnieee
and it has not been or cancelled under the provision of the Act.

I /We enclose the certificate of registration and the cerificate of fitness(*) of this
motor vehicle.

I/We enclose a “No objection certificate” from the registering authority.

It the “No objection certificate” from the registering authority is not enclosed the
applicant should file along with this application a declaration as required under the first pro-
viso to sub-section (1) of section 47.

* The vehicle is not subject to an agreement of *hire-purchase/lease/hypothecation.
*The vehicle is subject to an agreement of *hire-purchase/lease/hypothecation with..................
........................................................... and the NOC has been ‘granted /refused by the financier

thereunder.



If “No objection certificate’ has been refused by the financier the applicant should fill

along with this application a declaration as required under sub-section(8) of section 51.

Date....cccevvieriiiiiieeieeeen Signature or thumb impression of the applicant.

* Strike out whichever is inapplicable.

CONSENT OF THE FINANCIER FOR GRANT OF
“NO OBJECTION CERTIFICATE UNDER SECTION 51(6)
I/We, being a party to an agreement of hire-purchase/lease/hypothecation in respect
of motor vehicle specified above :
1) have “No objection’ in assigning the new registration mark to the said vehicle.
2) have “Objection” in assigning the new registration mark to the said vehicle for the

1€ASONS ZIVEN NETEUNAET..........eevieiieiieieeiieieee ettt s

Date...cooovveeriiiiiie. Signature of the financier.
OFFICE ENDORSEMENT

Ref. Number.........ccccceverennnnen.

Officeof the .....ccccvevveeieeiiiinne.

The vehicle NO.......ccooeeieiiniiiice on removal to this State has been
assigned a new registration MATK...........coeeierierierenieieieiee ettt (here enter
the registration mark).

Date ....ooovviiieieiee Signature of the registering authority.
To
The FInancier..........cccccveevvccneenncncncenns

The Registering AuthOrity.........ccccceeeererenenenenennenne.

(To be sent to both the above parties by registered post acknowledgement due)
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FORM FET.
[See rule 69(3) of the West Bengal Motor Vehicles Rules, 1989]
Form for intimation when a motor vehicle registered outside the
State has been brought to the State

To
The Registering Authority

TIWE e wife /son/daughter
OF presently residing at
.................................................................................................................... registered owner of
Motor Vehicle NO.......ccoeviiiiriiiiiieeeeecee e have brought the said vehicle to this
State of West Bengal ON.......cc.coocviiiiiiiiiiiiciecceceeeee e by road/rail /car.
My address recorded in the original cerificate of registration is ......................
.................................... The vehicle is not held /held under any agreement of hire, lease or
hypothecation. The above information is furnished as per rule 69(3) of the West Bengal Mo-
tor Vehicles rules, 1989. I shall be applying for assignment of new registration mark on removal
of a motor vehicle to another State under rule 64 of the Central motor vehicles rules, 1989 in
due course. I am endorsing a copy of this application to Taxing Officer in whose jurisdiction the
vehicle is brought. (One copy of the said form is also be sent to the Taxing Officer having juris-

diction).

Name of applicant.

Address- Signature of registered
owner of the vehicle.

For office use.
The above fact has been noted in our register for foreign vehicles and intimated to the

Taxing Officer for claiming tax.
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GRANT OF LEARNER’S LICENCE (TRANSFORT & NON TRANSPORT)

(Sec 8, Rule 10 & 11)

Forms and documents to be submitted by the applicant :

L.
il.
iii.

.

VI.

Vil.

Viil.

IX.

F-2 (page-54)

F-3(page-56)

F-4 (page- 57)

Address Proof. [Ration card, Electoral Roll, LIC Policy, Passport, Pay Slip (SG/
CG), School Certificate, Birth Certificate.

Age Proof.

Parents consent ( In case of the applicant below 18 yrs. of age, to drive M/Cy
without gear only)

FI1 & 1A ( In the case of Transport Vehicle only) (page- 59)

F-5 (page-60) Do

Six copies of passport size colour photograph (2.5 cms x 3.5 cms)

1. There shall be docketing of case /files submited by the applicant and same DA shall

Jfunction as reference clerck through whom the file shall move between DA, MVI,

RA, Computer section .

2. DA to check the documents, assess the fees and forward the same to MVI(T).

3. MVI(T) to check the documents, conduct Preliminary Test and (if passed) send the file to

computer section.

N S A

Note :

Computer section to realise fees and send the file to DA
DA to prepare F-3 (Learner’s Licence) and send it to MVI(T).
MVI(T) to sign and send back F-3 to DA

DA to hand over the Learner’s Licence to the applicant.

Time: lday.

All transport catagory licences are to be enclosed with F-5 forwarded by Motor Train-

ing school only.
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FORM 2
APPLICATION FOR GRANT OR RENEWAL OF LEARNER’S LI-

CENCE
[RULE 101]
Space for
Passport size
photograph

To

The Licensing Authority

......................................

I hereby apply for a licence authorising me to drive as a learner, the following motor vehicle (s) :

(a) Motorcycle without gear

(b) Motorcycle with gear

(c) Invalid carriage

(d)  Light motor vehicle

(e)  Transport vehicle

(f)  Medium passenger motor vehicle
(g) Omitted

(h)  Omitted

(1) Road roller

PARTICULARS TO BE FURNISHED BY APPLICANT
Lo FUIINAIMIE ..ottt sttt ettt aan s
SON/WITE /AAUZNLET....ccceiiiiiiiieeiie e ettt ee e e et eeeenreeeeneeas
3. Permanent addressS.......ccouiiieiiiiiieeiiiiee et ee et e et e e et e e et e e e et b e e e eabreeeeennaeeeeenes
(Proof to be enclosed)

4. TemPOTary AQAIESS. ....coveoieuietiieieieeiee ettt ettt sttt sttt ettt ettt b ettt neaan
Official addresss (if any)

5. Date of birth (Proof of age to be enclosed)..........cooouiiiiiiiiiiiiiiiiiiieceeeeeeeen
Educational qUALTTICATION. ........ccevirieieierieeeetesierieecet ettt sttt e st et e saestesbseeseaans

7. Identification mark (s). ) R

8. Optional / Bloodgroup Rh factor
9. Thold an effective driving licence to drive :
a) Motorcycle /light motor vehicle / Medium ......c..cooveriiiiniiiiiiiiiiiiiececeeeeen



10.

11.

12.

13.

14.

15.

16.

17.
18.
19.

passenger motor vehicle /medium goods vehicle

with effect from.

Particulars of any driving licence previously held ..o
by applicant. Whether it was cancelled and, if so,

for what reason.

Particuars of any learner’s licence previously held by ...........ccoooveviiiiiniiiiiniiicecceeee
applicant in reaspect of the description of vehicle

to which the applicant has applied.

Have you been disqualified for holding or obtaining ............cceeeveriineniniesienenceeeeeeeeneen
driving licence or leamer’s licence. If so,

for what reasons.

I'enclose 3 copies of my recent photOZraph ..........ccceeeveriiniiiinieeneeeee e
(Passport size photograph)

Ienclose medical fitness certificate dated............cooereriieririieniniii e

issued by ( doctor)

application for leamer’s licence/ I enclose
the written consent of parent /guardian

(in the case of applicant being a minor)

I'enclose driving certificate dated ...........ocoeveeverieiienienineeeeee e issued by
................................................................... ( name and address of the driving school)

Thave paid the e Of RS......c.coiiiiiieee et s
I am exempted from the medical test under rule 6 of Central Motor Vehicle Rules, 1989.

I am exempted from the preliminary test under rule II(2) of the Central Motor Vehicle
Rules, 1989.

*Strike out whichever is inapplicable

Date ....ccccovevveeniieeene. Signature or thumb impression of applicant.

Specimen signature or thumb impression of applicant.
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DECLARATION UNDER SECTION 7(2) OF
THE MOTOR VEHICLE ACT. 1988.

Sri/

KCUIMATT ettt sttt ettt e eanes
SON/DAUZNLET OF ....oiiiiiiiieee ettt ettt e e et e e st e e s nbeeeeeeeeneee
who is a minor is under my care and I accept responsibility for his/her driving. If at a later date
I decide not to accept responsibility for his/her driving I shall intimate the licensing authority
in writing for the cancellation of the licence. I give my consent for his/her obtaining learnier’s

licence.

(To be signed in the presence of the licensing authority or person authorised in this behalf

by the licensing authority)

FOR OFFICE USE
* The applicant is exempted from the medical test under r. 6 and the preliminary test under
1.11(2) of the Central Motor Vehicles Rules, 1989.
Leamer’s licence may be issued.
* The applicant was tested with reference tor.11 (1) of the Central Motor Vehicles Rules, 1989.
He has passed sthe test. Leamer’s licence may be issued.
* He has failed in the test . (Reasons should be specified.)
Learner’s licence may be refused.

Signature of licensing authority or other

Person authorised in this behalf.

* Strike out whichever is inapplicable.
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FORM 3

LEARNER’S LICENCE
[RULES 3(a) AND 13]
Space for
Passport size
photograph
Licence NO....occeveerieniienieeceieee Date .....cooovviveiiiiiiiiiien

Name to be written across the photograph
Specimen signature/ thumb impression of the
holder of the licence.

Signature and seal of the licensing authority.

Lo NAINE ettt ettt b et enen
2. Son/Wife /daughter Of .........ccooiiiiieieeeee e
3. Date OF DITth.....coueeiiiie ettt
4. OPHONAL ...ttt ettt bttt e
BLOOAZIOUP. ...ttt ettt sttt e
REFACTOT ¢t
5. Present/permanent address .........cecerverierienienienienieieieietee ettt
Temporary / Official (1 any).......ooeoiviriininiic s
6.  Mark(s) of 1dentifCation  1).......ccccoiviiviiiiiiieceecccce ettt

is licensed of drive throughout India as a learner subject to the provisions of rule 3 of the Central
Motor Vehicles Rules, 1989, a motor vehicle of the following description :

The holder of the licence has passed the medical test under r.5 and the preliminary test
referred to in rule 11(1) of the Central Motor Vehicles Rules, 1989.

The holder or the licence is exempted from the medical test under rule 6 and from prelimi-
nary test under rule 11(2) of the Central Motor Vehicals Rules, 1989.

The licence is valid from..........eeveeeeeeeeeeeeeeeeeeeeeeenn. 0 e e e e e e e e e e e reeeeeeeeaaaaas

Signature and designation for the licensing authority.
* Strike out whichever is inapplicable.

Warning : The attention of the holder of this licence is drawn to rule3 of the Central Motor Vehicles Rules,
1989, which prohibits him from driving any motor vehicle unless he had besides him a person duly licensed to
drive the vehicle. and in every case, the vehicle carries “L.” plates both in the front, and in the rear of the
vehicle.
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FORM 4

APPLICATION FOR LICENCETO DRIVE MOTOR VEHICLE
[RULE 14]

Space for
Passport size
photograph

To

The Licensing Authority

I apply for alicence to a enable me to drive vehicle of the following description :
(a)  Motorcycle without gear

(b) Motorcycle with gear

(c) Invalid carriage

(d) Light motor vehicle

(e)  Transport vehicle

(f) Medium passenger motor vehicle

(g) Omitted

(h)  Omitted

(i)  Road roller

Motor vehicle of the following description :

L NAINIC e et e et e e e et e e e e et ae e e et e e sean et aeeeanataeeaaataaeeaaaaaeeeaanaaaeeaanaeaeenn
2. SON/WITE JAAUZNLET......c.eeuiiiieiieiiieeee ettt ettt et et et s ba e ens
3. PermMAnENt AAATESS. ...cc..eeeeeeeeeeeeeeeeeeeeeeeee ettt eeeaeeee e et eeeaeeeesaeesesaeesesasesssseesenseesssssesen sessnseesans

(Proof to be enclosed)

4. TemPOTary AQAIESS. ....coueiteuiriiieieierieteeete ettt ettt b ettt ettt st
Official addresss (if any)
5. Date of birth (Proof of age to be enclosed).........ccoverieieiiiiininininiieciceesereeeeeccreaes
6. Educational qQUAlIfICAtION. ........ccveiririeieieieieiete ettt se st esae e eseesesnseesens
7. Identification mark (s). L s
ettt et sttt ettt e s be e ateeas
8. OPHONAL ...eiiiiieieee ettt
BlOOAZIOUP. ...ttt

RN TACKO ..ottt e e e e et eseeaeesesraeeeseaeessneeseneaesannees



9. Have you previously held driving licence ? If SO, ZIVE ......c.cocevuevieirinininiicieeenecceeeee
details.

10.Particualrs and date of every conviction whichhasbeen ............ccccoceieniiinniininiieee,
ordered to be endorsed on any licence held by the applicant.

11.Have you been disqualified for obatining a liCENCE O ........cerveruirieriirieieiieieseeeeeeeie e
drive? If so, fcr what reason?

12.Have you been subjected to a driving teSt as t0 YOUT .......ccueveeruieriersierieniieieeieseesieees cveneees
fitness or ability to drive a vehicle in respect of which a licence to drive is applied for? If
so, give the following details :

Date of testTesting authorityResult of test

1.
2.
3.
4.

13.1enclose three copies of my recent passport size photograph ( Where laminated card is used

no photographs are required)

14.Ienclosed the learner’s licence No.............c.......... dated.......ccoceevienieenns issued by licensing
authority.
15.1enclose the driving certificate No....................... dated.....ccceveevieniieiennns issued by .............

16.1 have submitted along with my application for learner’s licence the written consent of
parent / guardain.
17.1 have submitted along with the application for learner’s licence/ I enclose the medical
fitness certificate.
18.1 am exepted from the medical test under rule6 of the Central Motor Vehicles Rules, 1989.
19.1 am exempted from preliminary test under rule II (2) of the Central Motor Vehicles
Rules, 1989.
20.I'have paid the fee of Rs.......cccceeenenencncnncnenne.

I hereby declare that to the best of my knowledge and belief the particulars given above are
true.

Signature /thumb impression of applicant.
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CERTIFICATE OF TEST OF COMPETENCE TO DRIVE.

* The applicant has passed the test prescribed under rule 15 of the Central Motor Vehicles
Rules, 1989. The test was conducted on (here enter the registration mark and description of

the VENICIE) ..ooooiiiiiieee e, on (date).......ccevvvveeeeeieeeiiiieeeees
* The applicant has failed in the test .

( The details of the deficiency to be listed out)

Signature of testing authority

Full name and designation.

Two specimen signatures of applicant.

1.

* Strike out whichever is inapplicable.
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FORM 1 A Space for

Medical Certificate Photo
[Rules 5(1), (3), 7,10(a), 14(d) and 18(d)]

(To be in by a registered medical practitionted appointed for the purpose by the state government or person

authorised in this behalf by the stste government or person authorised in this behalf by the state Government
referred to under Sub- section (3) of ections (8).

1.
2.

Name of the appliCant .......occuiiiiiiiiiiiiii e

Identification marks (1)

(a) Does the applicant, to the best of your judgement, suffer from any Yes/No
defect of suitable spectacles ?

(b) Can the applicant, to the best of your judgement, resdily distinguise the Yes/No
pigmentary colours, red and green ?

(c) In your opinion, is he able to distinguish with nis eyesight at a distance of Yes/No
25 meters in good day light a motor car number place ?
(d) In your opinion, does the applicant suffer from a degree of desfness which Yes/No
would prevent his hearing the ordinary sound signals ?
(e) In your opinion, does, the applicant suffer from night blindness? Yes/No
(f) Has the applicant any defect or deformity or loss of member which would
interfere with the efficient performance of his duties as a driver? if so, give
your reasons in details.
Optional
(g)(a) Blood group of the applicant (if the applicantso desires that the infofmation may be noted in
his driving licence)
(b) Rh factor of the applicant (if the applicant so desire that the information may be noted in his
driving licence)
Declaration made by the applicant in from i as to his physical fitness is attachad.certificate of medical

fitness.
I certify that :----

(1) I have personality examined the applicant Shri/ Smt./Kum ..........cccooiiiiiiiiiiiiiii e,
(i) that while examining the applicant i have direct special attention to his/ her distant vision;
(i) while examination the applicant, i have direct spacial attention to his/ her hearing abulity the
condition of the arms, legs, hands and joints of both extremities of the applicant; and
(iv) Thave personally examined the applicant for reaction time, side vision and glare recovery, (applicable in
case of persons applying for a licence to drive goods carring goods of dangerous or hazardous nature to
human life.
And, therefore, I certify that to the best of my judgement, he is medically flt/ not fit to hold a driving
licence)
The appliable is not medically fit to hold a licence for following reasons
Signature:
1. Name and designation of the
medical officer/ practitioner (seal)
2. Registration number of medical officer.
Date :-

Signature or thumb impression of the candidate
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FORM 5
DRIVING CERTIFICATE ISSUED BY DRIVING SCHOOLS OR
ESTABLISHMENTS
[Rules 14(e), 17(1)(b) and 31A(2)]

This is to certify that Shri/Smt/KUMAT ........ccoecverieriiniiniiieeceeeeeeeee e e
SON/ WITe / dAUGNIET OF ..o
TESIAING AL ...ttt was enrolled in this schol on
............................................................................................. and his/her name is registered asserial
TIUIMIDET <.ttt see e in our register in form 14 and that
/ he she has undergone the course of training in driving of ...........cccooiiiiiiinininineeeeee
(mention class of vehicle) according to the syllabus prescribed for a period from.....................
L0ttt satisfactorily.

I am satisfied with his/her physical fitness and sense of responsibility.

SIGNALUTE ..oovveiiiiiiicieeecee e

Name and designation ..........cccceeeeeeeenieeenieeeneeeiee e

Name and address of the driving school with licence
number and date of issue
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GRANT OF DRIVING LICENCE (TRANSFORT & NON TRANSPORT)
(Sec 9 & Rulel5)

This is the second phase after issue of learner’s licence :

There shall be central docketing of case /files submited by the applicant and same DA
shall function as reference clerck through whom the file shall move between DA, MVI,

RA, Computer section and reference clerk to issue date of presentation to applicant
before MVI(T) for driving test .

Applicant to appear before MVI(T) for driving test on expiry of 21/30 days from the day
learner’s licence is issued.

(The training /practice period is scheduled as per the catagory of licence)

MVI(T) to send back the file with his report (on passing of the candidate) to DA

DAto issue D/L slip (page- 62 ) to the applicant and prepare the licence Register, work
order and put up to LA./MVI(T) for signature.

LA/MVI(T) to check, sign and send back the file to DA

DA to hand over the work order to the representative of Lamination contractor securing
his signature in register and retain the file for safe custody.

DA on receipt of typed D/L cards, obtain signature from L.A./ MVI(T) and give back the
same to the contractor for lamination.

DA on receipt of laminated cards, will hand over the D/L to the applicant and take over

the D/L slip.

Time: 55/ 65days.

Note :

a. Driving test is to be conducted on exact catagory of vehicle.

b. No driving test is to be conducted on Govt. vehicles.
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GOVT OF WEST BENGAL
OFFICE OF THE DISTRICT MAGISTRATE, BURDWAN
MV.DEPARTMENT. (LICENCE SECT.)

Received Driving LICENCE NO............ccccueeeiieiiiieieeiiieeeeeiieeeesieee e saaee s snaee e e ssaaee e s e (Old/
LE NOcciiiiieieeeeeeeeeeeee ) for New /Renewal /Duplicate/ Endrosement /Change
of  Address  from SFI/SIUE. oo
S/01 ettt eeateneeat et ettt a et et et et eneene Ad
AT @SS et e e e e e e e e

and He /she Authorised to drive A) M Cycle without gear B) M Cycle with gear C) LMV D)
MGV E) EPMV F) HGV G) HPMV H) Auto Rickshow I) CAB J) Road Roller K) Invalid

Carriage.

This Receipt is valid upto 30/60/90 days from date of issue

Licencing Authority
Burdwan.
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INTERNATIONAL DRIVING PERMIT
(Order No. RT-11036/8/95-MVL dt 8 May 1995)

Forms and documents to be submitted by the applicant:

i. Form for Applicantion for .D.P. (page-64 )
ii. Indian Driving Licence.

iti. Passport

iv. Visa.

v.  Air Ticket.

vi. Three copies of passport size colour photograph.

1. There shall be docketing of case /files submited by the applicant and same DA shall
function as reference clerck through whom the file shall move between DA, MVI, RA,
Computer section .

2. DA to check the documents, assess the fees and forward the same to L.A.

3. L.A. to check the documents, approve and send the file to computer section.

4. Computer section to realise fees and send the file to MVI(T).

5. MVI(T) to conduct driving test and send the file with his report to DA

6. DA to prepare I.D.P, make entry in the licence Register (IDP) and put up to L.A. for signa-
ture.

7. L.A. to check report and fees, sign and send back to DA

8. DA to hand over 1.D.P. to the applicant and retain the file for safe custody.

Time: lday.

Note :

No driving test is conducted if the Indian D/L is more than 10 yrs. old.
L.D.P. is valid for one year from the date of issue.

I.D.P is not renewed, to be issued afresh everytime.

L S

The applicant has to appear in person with a high model saloon /sedan for driving
test.

5. LD.P has to be typed out and not hand written.



w 0 N o b~ W DN

—
o

11.

12.

FORM FOR APPLICATION FOR
INTERNATIONAL DRIVING PERMIT

Surname L e
Other Name L errrerrrerrre e
Father’s / Husband’s name e rrrrereerrer e
Place of birth © e errrerererer e
Date of Birth PPN
International passport No. PP
Issued on PP
Valid upto L rer e e

Foreign Address (in full)

. Particulars of Foreign Driving & ..oocvviiiiiei e eerr s enn e
Licence, if any, Driving Permit ..o
IFaNY.
Particulars of the Indian Driving: ......ccoovviiiiiiiiiiiiicr v e
Licence with under first date of  .....coveiiiiinii
issue valid upto the class of ..o
vehicles authorised to drive. .o
Particulars of the previous e errerrrr e

International Driving Permit, ..o

if any.

64

I present herewith two copies of any recent photograph (passport size, and fees of

RSttt for issue of an International Driving Permit for

light car/heavy motor vehicles /Motor Cycles.

Signature of the Applicant.
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Permanent AdAIESS | siveiiiietriiesrinesrasssrannstssnsrssnssssnssssnsssnnsnns

Temporary Address @ vevveeiiiieiiirniii

I have examined the applicant. He/She was found competent to possess an Interna-

tional Driving Permit.

Licensing Authority.

Signature of the Cashier.
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RENEWAL OF DRIVING LICENCE
(Sec 15 & Rule 18)

Forms and documents to be submitted by the applicant :

i.  Driving licence
ii. F-9(page-67)
iii. F-1 & 1A In the case of transport vehicle only

iv. Four copies of passport size colour photographs (2.5 cms x 3.5 cms.).

There shall be docketing of case /files submited by the applicant and same DA shall
function as reference clerck through whom the file shall move between DA, MVI, RA,

Computer section .

DA to check the documents, assess the fees and send it to Computer Section.
Computer section to realise fee and send the same to DA

DA to make entry in Licence Register, prepare work order and put up to MVI(T) for
signature.

MVI(T) to check, sign and send back to DA

DA to issue D/L slip, retain the file and follow the procedure for lamination. On receipt

of laminated card, DA to hand over D/L to the applicant and take over the D/L slip.

Time: 30 days.
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FORM 9
APPLICATION FOR RENEWAL OF DRIVING LICENCE

[RULE 18(1)]
Space for
Passport size
photograph
I Shri/SMt/KUMATL. ...ttt sttt
SON /WILE / AAUGNLET. ...ttt of hereby

apply for the renewal of my driving licence which is attached and particualrs of which are as

follows :-.

a)
b)
c)
d)

e)
f)

INUITIDET <.ttt ettt et et ettt nen
DAt O ISSUC......eveneeieeiieiet ettt ettt ettt et eaes
Licensing authority by which the licence was issued ............cccevereriineneniieneneneeeee
Licensing authority by which the licence was last renewed .............cccooeeiiieniniiinineniienieen.
No. and date of renewal.

Class of vehicles authorised t0 be dIriVeN..........coeeierierireririecereeeee e
Date of expiry of licence to drive ..........cceeeveevieeiiencieenienieeeieeene

1) transport VEhICle.........ccooviiiiiiiiiirieeeee e

i1) vehicles other than transport vehicles............ccceeerienincienencennnne

MY PIESENt AAAIESS 1S «.c.veeverueriiriiriiniieiieieeieet ettt ettt ettt ettt e e et et beeeeeneens

If this address is not entered on the licence, I do/do not wish that it should be so entered.
If the licence is not attached, reasons why it is not available?

The renewal of licence has not been refused by any licensing authority.

I have not been disqualified for holding or obtaining a driving licence. My licence has

not been revoked.

I enclosed a medical fitness certificate in Form 1A,

I enclose three copies of my recent photograph (5 c.ms. by 6 cms.)

I have paid the fee of RS.......coccoiiiiiiiiiiiiiie

I hereby decalre that to the best of my knowledge and belief the particulars given above

are true.

.................. Signature or thumb impression of applicant.
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DUPLICATE DRIVING LICENCE
(Rule 26, WBMYV Rule 9)

Forms and documents to be submitted by the applicant :

i. Torn/Mutilated /Soiled driving licence

ii. From L.LD (page- 69)

iii. Four copies of passport size colour photographs (2.5 cms x 3.5 cms.).

iv. General Diary Entry.

v. Affidavit stating that the D/L has not been seized and no case is pending against
the D/L.

(iv. & v. in case of loss of D/L)
There shall be docketing of case /files submited by the applicant and same DA shall
function as reference clerck through whom the file shall move between DA, MVI, RA,

Computer section .

DA to check the documents, make a note, assess the fees and forward it to Computer
Section.

Computer section to realise fee and send it to MVI(T).

MVI(T) to check, approve and send back to DA

DA to issue D/L slip to the applicant and follow the procedure for lamination. On receipt

of Laminated card, DA to hand over the D/L and take over the D/L slip.

Time: 30 days.
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FORM LLD
INTIMATION OF LOSS OR DESTRUCTION OF LICENCE AND

APPLICATION FOR DUPLICATE.
[See rule 7 of the West Bengal Motor Vehicles Rules, 1989]

To
The Licensing Authority,

L. s of (Permanent AdAress) ......cccccveeveeeeeeeeeeeeeeeeieeeenn,
......................................................................................................................... and (present
P L6 K6 § SR
........................................................................................................... (father’s /
RUSDANA SNIAINE ) .. it e e e
......................................................................... hereby report that driving licence
N Ot issued by the Licensing
AUthOTItY...ccviieiieeeiieeeiieeeee e on or about the .......ccccccevvviiiiiiiiiiiiiieee, day
of .ol 200 , has been lost/destroyed in the following circum-
SEATICES .. vvtetteeatee st et e et et eat e st e bt s et e bt e eabeesbee et e e sbteebeesaaeeaeeea

2 I hereby apply for a duplicate licence and tender fifteen rupees by .........ccceeeeeens

3. Iattach two clear copies of a recent photograph of myself.

Signature or thumb-impression of applicant.

FOR USE IN THE OFFICE OF THE LICENSING AUTHORITY
PART-1
Duplicate of driving licence NO.........ccceeviiiiriiieniiecieeeeeeeeeee e first granted

[0 | R PP has been issued by me this
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Application refused in letter NO........covvevuiiiiiiiiiiiiiiiiiiie e dated the

..................................................... to the applicant giving reasons.

Licensing AuthOority.........cceecueeeriiieeniiieeniieenieeene

PART-II
(Part II, IIT and IV will be printed on a separate sheet to Part-I and will be used if the

application is made to an authority other than the Original Licensing Authority).

Forwarded to the Licensing AUthOTity .......ccccceeeriiiiiiiiieiiieeie e for

verification and completion of Part II.

Licensing AuthOrity.........cocceevvueenienneenieenieeniene

PART III

Returned to the Licensing AUthOTItY........cccviieiiiiiiiiiieeiiieeieeeee et
The photograph and signature/thumb- impression have been compared with my records.
No such licence appears to have been issued by this office.

I am not satisfied that the applicant was the holder of the licence described.

I am satisfied that the applicant was the holder of a licence issued by this office as follows.:

1. NUmber ..ooooevveeeeeeeeeeeeeeeeeeeeee,
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6. The licence-

a) entitled the holder to drive as a paid employee.

b) carried authorisation to drive a public service vehicle, granted by ..........ccceevueennee.
Licensing AuthOority.........ccceeuveerciieeniiieeniieenineenns
Date.....cooeveieeniieieieens 200
PART -IV.
Returned to the Licensing AUthOTItY........ccccviiriiiiiiiieeiieeieeeeeeee e for
record .
A duplicate licence has been issued by me on the ...........cccceeviiiiiiiinnnnn. day of
..................................... 200...... and a copy of the photograph affixed thereto is attached.
I'have, inmy letter NO.........coceevirieniniiiiiiens e, dated the .......cccoceet eviiieniiiiee de-

clined to issue the duplicate licence applied for and I attach a copy of that letter.
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CHANGE OF ADDRESS OF DRIVING LICENCE
(WBMYV Rule 12)

Forms and documents to be submitted by the applicant :

i.  Driving Licence
ii. Address Proof
iii. Four copies of passport size colour photographs (2.5 cms x 3.5 cms.).

iv. Application for change of address.
1. There shall be docketing of case /files submited by the applicant and same DA shall
function as reference clerck through whom the file shall move between DA, MVI, RA,

Computer section .
DA to check documents, make note, assess fees and forward it to L.A. / MVI(T)
L.A. /MVI(T) to check the documents, approve and send it to computer section.

Computer section to realise fee and send the file to DA

A N

DA to make entry in Licence Register, prepare work order and put up to L.A./MVI(T) for
signature.

6. LA./MVI(T)to check, sign and send back to DA

7. DA to issue D/L to ratain to the applicant and follow the procedure for lamination. DA
to retain the file . On receipt of laminated card, DA to issue D/L and take over D/L

receipt.

Time: 30 days.

Note :
Adopted procedure -
To curb inflow of forged licences, no C.A. is allowed other than D/L issued by L.A.s of
West Bengal, C.A. of D/L for Defence /Govt. /Corporate Employees’ may be allowed on

production of copy of service l/card.
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ADDITION IN DRIVING LICENCE
(Sec 11 & Rule 17)

Forms and documents to be submitted by the applicant :

i. Driving Licence

ii. F-8(Page-74)

iii. Five copies of passport size colour photographs.
iv. F-5(In case of Transport vehicles)

v. F-3

1. There shall be docketing of case /files submited by the applicant and same DA shall
function as reference clerck through whom the file shall move between DA, MVI, RA,

Computer section .
DA to check documents, make note, assess fees and send it to computer section.
Computer section to realise fee and send it to DA
DA to prepare Learner’s (F-3) and put up to MVI(T) for signature.
MVI(T) to check the documents, sign and send back to DA
DA to issue F-3 to the applicant.
On expiry of 15 days applicant to appear before MVI(T) for Driving Test.
MVI(T) to conduct test and send the file with his report (if passed) to DA

O 2 N S kN

DA to issue D/L slip to the applicant and follow the procedure for lamination. On

receipt of Laminated card, DA to issue D/L and take over the D/L slip.

Time : 45 days.

Note :

No preliminary test is required for issue of Learner’s Licence as the applicant already

holds a valid driving licence.
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FORM 8

APPLICATION FOR ADDITION OF NEW CLASS OF VEHICLETO A

To

DRIVE LICENCE
[RULE 17(1)]

The Licensing Authority

ISh. /SMUt./ KU ..ottt s
hereby apply for the addition of the following class/ classes of motor vehicles to the at-

tached licence :

(a) Motorcycle without gear

(b) Motorcycle with gear

(c) Invalid carriage

(d) Light motor vehicle

(e)  Transport vehicle

(f)  Medium passenger motor vehicle

(g)  Omitted

(h)  Omitted

(i)  Road roller

()  Motor vehicle of the following description :

I enclose,

(a) amedical certificate in Form 1A

(b) Learner’s licence in Form 3

(c) Driving licence in Form 6/7

(d)  Driving certificate in Form 5 if the application is to drive a transport vehicle.
(e) Thavepaidthe fee Of RS.......cccooeveninininiiieeeeeee,
Dated......cccoeeviieenennns 200 Signature or thumb impression of the applicant.

CERTIFICATE OF TEST OF COMPETENCE TO DRIVE
The applicant has passed /failed in the test specified in rule 15 of the Central Motor

Vehicles Rules, 1989. The test was conducted on a (here enter description of vehicle ) on

date.

Signature of testing authority
Name and designation.
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CONDUCTOR’S LICENCE
(Sec 30, WBMYV. Rule 33)

Forms and documents to be submitted by the applicant :

i. FormlL.Con.A.(Page76)

ii. Form M.C. Con. (Page 77)

iii. Four copies of passport size photographs.
iv. Address Proof.

v.  Proof of passing Class IV
There shall be docketing of case /files submited by the applicant and same DA shall
function as reference clerck through whom the file shall move between DA, MVI,

RA, Computer section .
DA to check the documents, make a note, assess the fees and send it to computer section
Computer section to realise the fee and send it to MVI(T).
MVI(T) to conduct test and send the file with his report to DA
DA to make entry in Licence Register, prepare C/L and put up to MVI(T) for signature.
MVI(T) to sign and send back to DA

DA to issue the conductor’s Licence and retain the file for safe custody.

Time : 2 days.
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FORM L.Con. A.
[See rule 33 of the West Bengal Motor Vehicles Rules, 1989]
FORM OF APPLICATIN FOR A CONDUCTOR'’S LICENCE

INAINIE OF TALNET ..ot e e e e et e e e e e e s e e e e eeasaeeeeeeeaneaeeesseaasseeensenaessaaann

PrESENt AQAIESS ...oeveeiiieeeiiiee ettt ettt e et e et e e et e e etaesetaseeanesseaneseranseeanns

I have not previously held a conductor’s licence /previously held a conductor’s licence
ISSUECA DY..eeiiiiiiiiiieiee et e

I am not disqualified for holding conductor’s licence.

I hereby declare that I am not less than 18 years of age and that above statements are true.

I attach three copies of a recent photograph of myself.

Signature or thumb-impression of applicant.

Duplicate signature or

thumb- impression of applicant.
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FORM M.C.Con.
FORM OF MEDICAL CERTIFICATE FOR A CONDUCTOR
[See rule 34 of the West Bengal Motor Vehicles Rules, 1989]
(To be filled in by a registered medical practitioner)

IName Of PErsSON EXAMINE.......... covecveieirierieieieiertet ettt ettt sttt ebesbe s seeseesesseeeneesessenseens
Father’ S NAMIE........c.ouiiiiiii ettt ettt et e bt enea
APPATENE AZE ..ottt ettt ettt et e st e st e st e bt e st et et et e b e sb e e bt s st e st ea b e b entessesbees eententensentan
Is the person, examined, to the best of your judgement, fit physically and mentally to
perform the duties of a conductor of a stage carriage :

Does he show any evidence of being addicted to the excessive use of alcohol or drugs ;
Marks of 1dentifiCation......... c.eeiviiiriiiiiiiieiteee e

Q) HEIGNE ...t i

D) WEIGDt ..ot i

C) CRESE.. vt ettt ettt et eete e eereeebeeeareesareeerneenaneenes

d)Eye Sight ...covveiiiiiiiiiiiiiee, Normal/POWeT.........ccoeveeeiiiiiiiiiiiieeeeeeeen,

I certify that the person examined has affixed his signature or thumb-impression hereto

in my presence and that to the best of my knowledge and belief the above statements are true

and the attached photograph is a reasonably correct likeness of the person described.

Signature or thumb-impression of person examined.
Space for NAME....oviiiiiiie e

Photograph STIZNATUTE.....eeeeiiiieeiiie ettt

Designation..........coeeuieiiiieeniieeeieeeeee e
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RENEWAL OF CONDUCTOR’S LICENCE
[ Sec 30(5), WBMYV. Rule 33(3) ]

Forms and documents to be submitted by the applicant :

i.  Conductor’s Licence.
ii. Form M.C. Con.

iii. Three copies of passport size photograph.

There shall be docketing of case /files submited by the applicant and same DA shall
function as reference clerck through whom the file shall move between DA, MVI, RA,

Computer section .

DA to check the documents, assess the fee and send it to computer section .
Computer section to realise the fee and send it to DA

DAto make entry in both Licence Register and CL and put up to MVI(T) for signature.
MVI(T) to check, sign and send back to DA

DA to issue CL and retain the file for safe custody.

Time : 1 day.
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DUPLICATE CONDUCTOR’S LICENCE
(WBMYV. Rule-50)

Forms and documents to be submitted by the applicant (WBMYV. Rule 50)

i. Form CLD (Page 80).

ii. General Diary Entry.

iii. Three copies of passport size photograph.

iv. Affidavit stating that the CL has not been seized by any authority and no case is

pending against the CL.

There shall be docketing of case /files submited by the applicant and same DA shall
function as reference clerk through whom the file shall move between DA, MVI, RA, Com-

puter section .

DA to check the documents, prepare note, assess fee and send it to computer section .
Computer section to realise fee and send it to DA

DAto make entry in Licence Register, prepare duplicate CL and put up to MVI(T) for
signature.

MVI(T) to check the documents, sign and send back to DA

DA to issue duplicate CL and retain the file for safe custody.

Time : 2 days.
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FORM CLD
[See rule 48(1) of the West Bengal Motor Vehicles Rules, 1989]
Form for intimation in case of loss / destruction of the

conductor’s licence

To

The Licensing Authority

Signature or thumb- impression of the applicant.
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GRANT OF T.C.R.
(Rule-35)

Forms and documents to be submitted by the applicant :

i.  Certificate of a bona fide dealership.
ii. F-16(Page 82)
iii. Trade Licence.

iv. Document of the premises.

There shall be docketing of case /files submited by the applicant and same DA shall
function as reference clerk through whom the file shall move between DA, MVI, RA, Com-

puter section .

DA to check the documents, prepare note sheet, assess the fees and send it to computer
section .

Computer section to realise fee and send the file to MVI(T).

MVI(T) to inspect the premises and send the file with his report to DA

DA to prepare final note and put up to RA

RA to check the report of MVI(T), approve and send back to DA with the directio to the
applicant to open a register in F-19.

DA to prepare F-17 (Page 83), make entry in TCR register, obtain signature of RA and

hand over F-17 to the applicant and retain the file for safe custody.

Time : 3 days.
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APPLICATION FOR GRANT OR RENEWAL OF TRADE CERTIFICATE.
[RULE 34(1)]

To

The Regional Transport Officer

I/ we hereby apply for issue of /renewal of a trade certificates)

I /we do hereby declare that the trade certificate(s) is /are required by me/us for bona

1. Applicant’s name

2. Son/wife/daughter of

3. Applicant’s full address ( Proof to be attached)

4. Whether the applicant is a manufacturer or
dealer in motor vehicles; approved repairer
of vehicles engaged in building bodies to
vehicles ; engaged in the business of hire
purchase/lease /hypothecation of vehicles.

5. Number of certificates required

6. Class of motor vehicle(s) in respect of
which each certificate(s)is required.

7. Amount of fee paid.

8. If the application is for renewal indicate
the trade certificate No., date of issue and
date of expiry in respect of which renewal
is applicable

DECLARATION

fide trade purpose.

Place .....ccccoveveincencnnns

Date.......ccoevvriviiiannee

Signature of the applicant.
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FORM-17

TRADE CERTIFICATE.
[RULE 35(1)]

('To be printed circular with diameter of 70mm)

1. Serial number of certificate =~ s
2. Full name & address of certificate holder — .........cooceiiiinnniccccce e
3. Trade number assigned iin respect of the ..o

CErtifiCate e
4. Class of motor vehicle in reSpect Of o

which the certificate istobe used. e
5. Date of expiry of certificate =~ e
6. Amountoffeepaid. e

7. Date stamp of office of ISSUE e

Registering authority of region/State Valid throughout India.
SCHEDULE

FORM OF FOLDER FOR THE CERTIFICTE

The folder shall be of metal and be weather proofl. It shall be circular in shape and conform
to the following dimensions:-

CIRCULARPATTERN, WITHOUT CROSS BARS-CERTIFICATE TRAY

The certificate of standard pattern when cut alont the outline of the outer of that two circles,
shall fit neatly into a sheet metal tray of suitable thickness, having a tumed up edge of sufficient
depth to hold the licence and stout cover or transparent white glass.

Ring Cover: A circular ring of sheet-metar shaped to fit down closely into the tray, and
adopted for fixing by screws, bolts, or otherwise to the vehicle in the prescribed position. A
rubber packing ring shall be arranged to fit between the ring cover and the cover glass and try so
as to render the whole carrier weather -proof .

Dimensions. : The aperture within the ring cover shall clearly exhibit the whole of the certificate
lying within the inner circle of the certificate and shall have a diameter of 10cm.
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RENEWAL FOR T.C.R.
(Rule-35)

Forms and documents to be submitted by the applicant:
i. OIldT.CR.(F-17)
ii. F-16

iii. F-19

There shall be docketing of case /files submited by the applicant and same DA shall
function as reference clerck through whom the file shall move between DA, MVI, RA,

Computer section .

DA to check the documents, prepare note, assess fee and send it to computer section .
Computer section to realise fee and send it to DA

DA to prepare TCR, make entry in TCR Register and put up to RA for approval.

RA to check the documents, approve and send back ot DA

DA to issue T.C.R. to the applicant and retain the file for safe custody.

Time : 1 day.
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DUPLICATE T.C.R.
(Rule-38)

Forms and documents to be submitted by the applicant :

i. F-18(Page 86)

ii. G.D.E
iii. Affidavit stating the cause of loss.

iv. Form-19 (M. Rules, 1989)

There shall be docketing of case /files submited by the applicant and same DA shall
function as reference clerck through whom the file shall move between DA, MVI, RA,

Computer section .

DA to check the documents, prepare note sheet, assess fee and send it to computer sec-
tion .

Computer section to realise fee and send it to DA

DA to prepare duplicate TCR, make entry in TCR Register and put up to RA for approval.
RA to check the documents, sign and send back ot DA

DA to issue duplicate T.C.R. to the applicant and retain the file for safe custody.

Time : 2 days.
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FORM-18

INTIMATION OF LOSS OR DESTRUCTION OF A TRADE CERTIFICATE
AND APPLICATION FOR DUPLICATE.

[RULE 38(1)]
To
The Regional Transport Officer
The trade certificate issued to me/us bearing NUMDbET..........ccccoeieriiriiniiniiineiicieee and
valied upto .....ccccevveeevieniiennenns has been mutilated /soiled /destroyed* in the following cir-

cumstances and is not a my possession for the reasons specified below

I/We surrender the * mutilated /soiled trade certificate.

I/We hereby decalre that to my /our knowledge the trade certificate has not been either
suspended or cancelled under the provisions of the Rules and that the above certificate is not
in the use of anyone else. I undertake to surrender the trade certificate if it is found by me or
restored to me.

I /We hereby deposit the fee of RS......coccevviiiiiiiiiiieee and apply for the

issue of duplicate trade certificate.

Signature or thumb impression of the

applicant address .........cceveervieenierieenieeeeeeeeeee e

* Strike out whichever is inapplicable.
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LICENCE OF Motor Training School
(Rule-24)

Forms and documents to be submitted by the applicant :

i. F-12(Page-88)

ii. Documentary proof of the following-

a.
b.
C.

d.

e.

Details of the staff
Premises.

Financial Resource.
Vehicle with dual contorl.

Equipment and apparatus. [Rule 24(3) (vi) CMV Rules, 1989]

iii. Proof of address.

iv. Trade Licence.

1. There shall be docketing of case /files submited by the applicant and same DA shall

function as reference clerck through whom the file shall move between DA, MVI, RA, Com-

puter section .

DA to check the documents, prepare note, assess fee and send it to computer section .

Computer section to realise fee and send it to L.A.

L.A. to verify the documents, approve and send the file to MVI(T).

MVI(T) to inspect and send the file with his report to MV.I (N.T).

DA to prepare final note, F-11 (Page 89) and put up to L.A. for final approval.

L.A. to Check report, approve and send back to DA

2
3
4
5
6. MVI(NT) to inspect all the documents and send his report to DA
7.
8
9

DA to hand over F-11 to the applicant and retain the file for safe custody.

Time : 10 days.
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FORM-12
APPLICATION FOR LICENCE TO ENGAGE IN THE BUSINESS OF
IMPARTING INSTRUCTIONS IN DRIVING OF MOTOR VEHICLES.
[RULE 24(2)]

The Regional Transport Officer

The undersigned hereby applies for obtaining a licence to run the business of imparting in-

structions in driving of motor vehicles :

1. Full name of the QPPIICANL ........ccoeuiriiieieieieieeeeeeeee ettt
2. Son/Wife /daughter Of ..ottt
B AAIESS. .ttt bbbttt et b et
4. Place where the applicant desires to start his bUSINESS........c.ceeeeviiieriiniiiiniereeeceeeee
5. Name and extent of facilities available...........ccccoevriririiininicceeee
6. Qualifications of staff engaged for imparting inStruCtions ............ccceeevererererienienienenennens
7. Make and model of engines to be used for training PUIPOSES.........cevveeveruierieerieriiereerieeieenens
8.  Details of the registration marks of the vehicles used for ...........cccovvienviieiiiniiniineeeeee,

imparting driving inStruction e
9. Thave paid the fee O RS.......cciiiiiieeec e
Dated ..o

Signature of the applicant.



89

FORM 11

APPLICATION FOR LICENCE FOR ESTABLISHMENT OF MOTOR
DRIVING SCHOOL.
[RULE 24(1),24(4), AND 25]

LicenCEINO....ooveeeeeeeeeeeeeeeeeeeeeeeeee

Licence is hereby granted for the establishment of a school for imparting instructions in driving
of motor vehicles specified below :-

a) Motorcycle,

b) Invalid Carriage,

¢) Light motor vehicle,

d) Medium goods vehicle,

e) Medium passenger motor vehicles,
f) Heavy good vehicle,

g) Heavy passenger motor vehicle,

h) Motor vehicles of the following description :

dress of the [ICeNCEe NOLAET) @ ......eocuviiieieiieeeeeee ettt e rane e (pre-
mises of the school) the school being known as the subject to the provisions of the Motor

Vehicles Act, 1988, and the Central Motor Vehicles Rules, 1989.

The licence 1S valid fromM......coeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeen. £ ettt ee e e e eeee et ee e e e e e e aeeeeeeaeeeas

Licensing Authority

This licence is hereby renewed from...........ccccoeeverieienenes O ettt

Licensing Authority
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RENEWAL OF LICENCE OF DRIVING SCHOOL ESTABLISHMENTS
(Rule-24)

Forms and documents to be submitted by the applicant :

i. F-13(Page-91)

ii. F-11.(0ldLicence)

There shall be docketing of case /files submited by the applicant and same DA shall
function as reference clerck through whom the file shall move between DA, MVI, RA,

Computer section .

DA to check the documents, prepare note, assess fee and send it to computer section.
Computer section to realise fee and send it to DA

DA to prepare final note, duplicate F-11 and put up to L.A. for signature.

L.A. to check the documents, approve and send back to DA

DA to hand over F-11 to the applicant and retain the file for safe custody.

Time : I day.
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FORM-13

APPLICATION FOR RENEWING LICENCE TO ENGAGE IN THE
BUSINESS OF IMPARTING INSTRUCTIONS IN DRIVING OF

MOTOR VEHICLES.
[RULE 24(2)]

1o
The Regional Transport Officer

The undersigned hereby applies for renewal of a licence to run the business of imparting instruc-

tions in driving of motor vehicles :

1. Full name of the apPIICANL ........cc.coviiiiiiiiieeee e
2. Son/Wife /dauGhter Of .........ccooioieieieieieieeeeee ettt st
B AAAIESS. ..ttt
4. Place Of DUSINESS. ....coveuerieuirieiirieiirteietetetet sttt ettt ettt et ettt be st be st se s e enes
5. Number of eXiStiNG [ICENCES. ......eveieieieieieieieeeeeetee ettt aens
6. DaALE OF ISSUE....c.eeuienieieeietetee ettt ettt ettt b ettt b e et
7. Period Of VAIIAILY.......ccveiriiieieieiiieteteeetesie ettt ettt s e se s e b e se e eneessennenens
8. Whether the application has been made ...........ccceevevieriiniiniininineeeeeeeeeee e

before the expiry of existing licence, if not
the reasons for delay.
9.  Whether the earlier licence was suspended /..........c..ccoeverinenieiinincneneieceseeeeee
cancelled for any reason, details thereof such
as date of suspension, reasons for such suspension/
cancelled. Date of revocation of suspension/ cancellation.
10. Thave paid the fee O RS. ....cc.cciviiiiiieiee et

Signature of the applicant.
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DUPLICATE LICENCE FOR DRIVING SCHOOL ESTABLISHMENTS
(Rule-26)

Forms and documents to be submitted by the applicant :

i. Application
ii. G.D.E.

iii. Affidavit stating the cause of loss.

There shall be docketing of case /files submited by the applicant and same DA shall
function as reference clerck through whom the file shall move between DA, MVI, RA,

Computer section .

DA to check the documents register, prepare note, assess fees (Rule 32) CMV Rules, 1989
and send it to computer section.

Computer section to realise fee and send it to DA

DA to prepare final note, duplicate F-11, make appropriate notings in register and put
up to L.A. for approval.

L.A. to check the documents, approve and send back to DA

DA to issue duplicate F-11 to the applicant and retain the file for safe custody.

Time : 2 days.

Note :

In F-11 it must be written as “DUPLICATE”
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APPLICATION FOR VARIOUS PERMITS

Application for Stage Carriage Permits must be made in Form1 with prescribed fees noted in
Schedule A of the WBMYV Rules, 1989.
Docket No. will be assigned by the Receipt Clerk and the no. should be given to the applicant for

future reference.

Notice to ber served on all applicants for attending hearing before RTA Board. Decision of RTA
Board to be communicated to the applicants on consideration of their applications regarding grant refusal of

permit etc.



FORM 1 94
[See rule 123 of the West Bengal Motor Vehicles Rules, 1989]
Application for a permit in respect of a particular Stage Carriage

The Regional/State Transport AUthOTIY ........coeeeririririeieieeeee e

In Accordance with the provisions of sections 69, 70 and 80 of the Motor Vehicles Act, 1988 I/We,

the undersigned, hereby apply for a permit under section 66 of that Act in respect of a Stage Carriage as
herein under set out :-

L FUll INAME ..ot
2. Name of father or husband (in the case of an individual) ...........cccoceeeiiiiieiiiiieiiii e,
3. AAAIESS . e

4. The route or routes or the area for which the permit is desired ...........cocceevieniiiiiiiiiiniiiieiieee
5. The type of VEhicle () ...cocuiiiiiiiiiiieeee e

6. Approximate seating capacity : Notless than ...........c....c...... and not more than ................... seats
is appended.
Atime table ....cccvvvvieerieeieeieeee e will be arranged with other operators on the route.
U No time table is proposed but I undertake to run

the following minimum service :-

8. The standard rate of fare which it is proposed to charge is ..........cccceeueeueeneene. paise per passenger

per kilometre.

9. Particulars of any Stage Carriage, Contract Carriage or Goods Carriage permit, valid in West

Bengal, or in any other State in India and held by the applicant in respect of -
() thiS VENICIE ..o
(b) any other vehicle ..........ccoveiieeiiiiiiiiieeeeeeeeee e,
10.Particulars of any permit held by the applicant in respect of the use of any transport vehicle in India
during the last four years which has been the subject of an order of suspension or cancellation :-
10A Particulars of vehicle/vehicles owned by the applicant or in his control for which permit is sought.

10B. Arrangement for garage made in respect of such vehicle/vehicles (Rule 193).

11(1) I/We desire to use the vehicle for the carriage of goods as a Goods Carriage and I/We apply for
a Goods Carriage permit in addition to a stage carriage permit in respect of the route, routes or
area above specified.

(i1) I/We intend to carry goods of the following deSCTiption ...........ccccevuerererenieiesiesierene e

I/We have not yet obtained possession of the vehicle and I/We understand that the permit will not
be issued until I/We have done so and have produced the certificate of registration.
14. 1/We intend to drive the vehicle.
15. I/We desire a permit valid fOr .........ccceeverienieienieeeieseeee years.
15A.1/We enclose cash/challan for Rs. .........ccccccevevvnieninniinieniieeens being the prescribed fee.
16. I/We hereby declare that the above statements are true and agree that they shall be conditions of
any permit issued to me/us.

Date ..ccooeeeeieeeeeeeee 20 Signature or thumb impression of applicant



(To be filled in the office of the Transport Authority)

1. Date of TECEIPL : cuvieiieiieiieeeeee e

1A. Amount of Rs. ...cccccoeeieneene. received, vide receipt number .........c..cc..c...... dated .......c..c......
challan dated .......c.ccccevveviniincnnenne. /D.C.R Number. .......ccccecvevereenennnnne and

date......coveerierneeneene

2. Date of publication :

3. Date or dates of hearing or objections :

4. Granted / Granted in modified form / Rejected on the ........................ dayof.....cccocvnene. 20

5. Number of permits issued :

Secretary
Transport Authority

* To be deposited for consideration by RTA



FORM 1A 95
[See rule 123 of the West Bengal Motor Vehicles Rules, 1989]
Application for a permit in respect of a particular Stage Carriage

The Regional/State Transport AUthOTILY ........coceeeveierierienieieiee e

In accordance with the provisions of sections 69, 70 and 80 of the Motor Vehicles Act, 1988, I/We,

the undersigned, hereby apply for a permit under section 66 of that Act in respect of a Stage Carriage as
herein under set out :-

LFUlINAME ...oooiiiiiiieciiee e
2. Name of father or husband (in the case of an individual) ...........cccceeevviiieniiiiniieeeeececenee,
3L AAAIESS o e

4. The route or routes or the area for which the permitis desired ...........coccoeieeniiiiiiiiiiniinieeeeee

5. The maximum number of vehicle which will ply at any one time under the terms of the permit is :-

6. The maximum number of vehicle which will ply at any one time under the terms of the permit in the
area or on any rout or any part of any route, and the minimum number of daily vehicle trips are :-

6A. The minimum and maximum number of daily service proposed to be provided in relation to each
TOULE. .ttt ettt ettt et n e s

6B. Number of vehicles intended to be kept in reserve to maintain the service regularly and to provide
for special 0CCaSIONS .....cc.eevveeruieeiienieeieenieeneeen

6C. Arrangements made or intended to be made for the comfort and convenience of the passengers

6D. Arrangement made or intended to be made for the housing and repair of the vehicles ..................

6E. Arrangement made or intended to be made for storage and safe custody of the luggage ...............

7. The type or types of vehicle to be used on the service and the approximate seating capacity are :-

................................ vehicles of not less than ..................... and not more than ....................seats
................................ vehicles of notless than ..................... and not more than ....................seats
............................... vehicles of not less than ..................... and not more than ....................seats
................................ vehicles of notless than ..................... and not more than ....................seats

7A. Particulars of vehicle/vehicles owned or under the control of the applicant for which permit is
sought.

7B. Arrangement for garage made in respect of such vehicle/vehicles.

8. Particulars of he time-table(s) proposed are appended.

9. The standard rate of fare which it is proposed to charge is ................... paise per passenger per
kilometre.

10. Particulars of any Stage Carriage, Contract Carriage or Goods Carriage permit valid in West
Bengal, or in any other state in India and held by the applicant in respect of -

11. Particulars of any permit held by the applicant in respect of the use of any transport vehicle in India
during the last four years which has been the subject of an order of suspension or cancellation :-

12.Provided that sufficient passengers do not offer at any time, [/'We desire to carry goods in these
vehicles in addition to passengers on the understanding that goods will be so carried on not more than
................... of the vehicle trips on any route on any one day and that not more than .................... the
accommodation for passengers in any vehicle will be replaced by goods.



14. I/We declare that not more than ...........c............ of these vehicles available for use under the

permit applied for.
15. I/We desire a permit valid for ..........cooeeienieiiniinieeeeee years.
16. I/We enclose cash/challan for Rs. .........ccoceiiiinininiiiieee being the prescribed fee.

16.1/We hereby declare that the above statements are true and agree that they shall be conditions of
any permit issued to me/us.

Date ...ccooevveieieee 20 Signature or thumb impression of applicant

(To be filled in the office of the Transport Authority)

1. Date of TeCEIPL : .oveeeieeieeieeieeeee e
1A. Amount of Rs. .......ccoveuunnnnns received, vide receipt number ....................... dated ................. /

challan dated ..........cccoeviiniinieeenne /D.C.R Number. .......ccceverrceeennen. and

date......coooeerveenienienns
2. Date of publication :
3. Date or dates of hearing or objections :
4. Granted/ Granted in modified form / Rejected onthe ........................ dayof...cccccoviennne 20
5. Number of permits issued :
Secretary
Transport Authority

* To be deposited for consideration by RTA



FORM 11 96
[See rule 123 of the West Bengal Motor Vehicles Rules, 1989]
Application for a permit in respect of a particular Contract Carriage
to be regularly so used

To
The Regional/State Transport AUthOTILY .......ccceveeiiniineniieneeereeeeee e,

In Accordance with the provisions of sections 69, 73 and 80 of the Motor Vehicles Act, 1988 I/We,
the undersigned, hereby apply for a permit under section 66 of that Act in respect of Contract Carriage as
herein under set out :-

L. FUll NaQmMe ....eooiiiiiiiiiicicicsectceeeeseee e

2. Name of father or husband (in the case of an individual) ...........cccceeeviieeiiiieeiieeeeeree e,

3L AAAIESS .t

3A.Whether the applicant is a Co-operative Society, and, if so, state registration particualrs etc ..........
4. [Route or area] for which required ..........ccceeceeriiiiiiiniinniieeeeeeeee e,

5. The type of VEhIicle () .c..eevveriiriirieieiieeteeeet e

6. Approximate seating capacity : Notless than ...........c....cc.c... and not more than ................... seats.
7. Particulars of service to be performed by the Contract Carriage not necessary in case of a motor

cab, and the manner in which it is claimed that the public convenience will be served :-

8. Particulars of any Stage Carriage, Contract Carriage or Goods Carriage permit, valid in West
Bengal, or in any other State in India and held by the applicant in respect of -
() thiS VEhICIE .....eevvviiiiiieiee e
(b) any other vehicle ..........ccooiiiiiiiiiiiiiiieeeeeee
9. Particulars of vehicle/vehicles owned or under the control of the applicant for which permit is
sought.
8B.Arrangement for garage made in respect of such vehicle/vehicles (Rule 193).
9. Particulars of any permit held by the applicant in respect of the use of any transport vehicle in India
during the last four years, which has been the subject of any order of suspension or cancellation :-
10. I/We are in possession of the vehicle, the certificate of registration of which is enclosed. I/We have
not yet obtained possession of the vehicle and I/We understand that the permit will not be issued
until [/We have done so and have produced the certificate of registration ............cceceeevvreeceeeenne.
14. I/We intend to drive the vehicle.
15. I/We desire a permit valid fOr ........cccceevereiinieiinieieieeeeee years.
15A.1/We enclose cash/challan for Rs. .........ccocooiiiinininiiieeeee being the prescribed fee.
16.I/We hereby declare that the above statements are true and agree that they shall be conditions of

any permit issued to me/us.

Date ....cooovvveeeiiieeieeees 20 Signature or thumb impression of applicant



(To be filled in the office of the Transport Authority)

1. Date of rECEIPL . cvvvieirieiiiieeieeerree et
1A. Amount of RS. ....coovvvvvvvennnnene. received, vide receipt number ....................... dated.................
challandated .........ccccovveiiiiinicnne /D.C.R Number. .......ccccceereereeeennne and
date.......cooveviiiininnns
2. Date of Circulation to members/consideration at meeting/decision by Chairman:
3. Granted/Granted in modified form/Rejected on the ..........c.cccceeueeneee. dayof .....cccceneeee. 20

4. Number of permits issued :

Secretary
Transport Authority

* To be deposited for consideration by RTA



97
FORM 11A

[See rule 123 of the West Bengal Motor Vehicles Rules, 1989]
Application for a permit in respect of one or more casual
Contract Carriage

(To be used in the case of a proprietor of a fleet of buses or cabs who wishes to have a per-
mit for the occasional use of a bus as a contract carriage beyond what is covered by Permit
for Particular Contract Carriage or Service or Stage Carriage)

To
The Regional/State TranSport AUhOTILY .......cccveveerverierierieneeieeeee e

In accordance with the provisions of sections 69, 73 and 80 of the Motor Vehicles Act, 1988 I/We,
the undersigned, hereby apply for a permit under section 66 of the Motor Vehicles Act, 1988 in respect of
a Casual Contract Carriage or carriages as herein under set out :-

L. Full NamMe ..ottt

2. Name of father or husband (in the case of an individual) ............ccceeeeiiieniiiieiieeceeeeeeeeee

3. AAAIESS .ttt

3A.Whether the applicant is a Co-operative Society, and, if so, state registration particualrs etc ..........
4. Particulars of the number and types of vehicles for different areas of routes -

No. of Vehicles Type Approximate seating capacity Area or Route

5. Particulars of service to be performed by the Contract /Carriage and the manner in which itis
claimed that the public convenience will be served :-
5A Particulars of vehicle/vehicles owned or under the control of the applicant for which permit is
sought.
5B.Arrangement for garage made in respect of such vehicle/vehicles (Rule 193).
6. Particulars of any stage or contract carriage permit held by the applicant and valid in this State or
ANY ONET STALE. 1...eeiiitiieite ettt ettt e st e e st e e bt e e ebe e e sabee e sabeeebebaeesane
7. Particulars of any permit held by the applicant in respect of the use of any transport vehicle in India
during the last fout years which has been subject of an order of suspension or cancellation :-
8. T am/We are in possession of the necessary vehicles which are covered for other uses by the permit
specified below :
8A.I/We enclose cash/challan for Rs. ..........ccoccoiininiiiniiiieee being the prescribed fee.
9. I/We hereby declare that the above statements are true and agree that they shall be conditions of

any permit issued to me/us.

Date ....coooviveeeiiiieeieeees 20 Signature or thumb impression of applicant



(To be filled in the office of the Transport Authority)

1. Date of reCRIPL : .ovieeeireiieiieeeeeeee e
1A. Amount of RS. ..ooeeuuvunvneeeeene, received, vide receipt number ............ccce..e.. dated .................
challan dated .........ccocceeveieeiniennenns /D.C.R Number. .......cccccevviirennennne and
date.......cceeevieeniieennne
2. Date of Circulation to members/consideration at meeting/decision by Chairman:
3. Granted/Granted in modified form/Rejected onthe ...........cccoceeenennee. day of .....ccvenennne 20

4. Number of permits issued :

Secretary
Transport Authority

* To be deposited for consideration by RTA



FORM III 98
[See rule 123 of the West Bengal Motor Vehicles Rules, 1989]
Application in respect of Goods Carriage Permit

To
The Regional/State Transport AUthOTIY ........cceeereriiirieieeeeeee e

In accordance with the provisions of sections 69, 76 and 80 of the Motor Vehicles Act, 1988 I/We,
the undersigned, hereby apply for a Goods Carriage permit under section 66 of the Motor Vehicles Act, as
hereinunder set out :-

LLFUlINAME ....oooiiiiiiice e
2. Name of father or husband (in the case of an individual) ...........cccceeveviiieiieiiinieceeecee e,
3 AAAIESS .o

4. The route, routes or area for which the permit is desired................

5. Type and capacity of vehicles including trailer and alternative trailers of articulated vehicle.

No. of Vehicles Type Load Capacity Laden Weight Registration marks Kg
1 2 3 4 5

Note :- (1) If any of the vehicles are not in the possession of the applicant it will suffice if the figures in columns
3 and 4 are correct within ten percent above or below, subject to any limitation of weight in force. The
certificates of registration must be presented to the Transport Authority so that the registration marks may be
entered in the permit before the permit is issued.

(2) If the application is in respect of a large number of vehicles than can be specified above, an additional
schedule may be appended to the Form.

5A Particulars of vehicle/vehicles owned or under the control of the applicant for which permit is
sought.

5B.Arrangement for garage made in respect of such vehicle/vehicles (Rule 193).

6. Particulars of the service to be performed by the vehicles and the manner in which it is claimed that
the public convenience will be served .............

7. Particulars of any Goods Carriage permit valid in the State and held by the applicant at present or
at any time during the last two years and of the maximum and minimum rates charged for the car
riage of goods thereunder-

[Note-If the particulars are extensive, append further statement]

8. Particulars of any Goods Carriage permit vald in India and held by the applicant which has been the
subject of any order of suspension or cancellation.

9. Particulars, other than particulars furnished under item 7, of any agreement or arrangement, affecting
in any material respect the provision within the region of the Regional Transport Authority of
facilities for the transport of goods for hire or reward, entered into by the applicant with any other
person by whom such facilities are provided, whether within or outside the region :-

9A. Arrangements made or intended to be made for the housing of the vehicles....

9B. Arrangements made or intended to be made for the storage and safe custody of goods to be

carried .....c..cceeuee.



10(1). I/We desire to use the vehicle or vehicles as a Goods Carriage for the carriage of goods which
are my/our own property or the carriage of which is indicental to my/our business of .........

(2) The goods which I/We desire to carry in the Goods Carriage are - ..........cceceeeeveeeeenerceseneeenne
11.1. I/We forward herewith the certificates of registration of the vehicles, or I/We will produce the
certificates or registration of the vehicles before the permit is issued.

12. I/We desire a permit valid for ...........ccccovieieniniinencne years.

15A.1/We enclose cash/challan for Rs. ........ccccoceiiiinininniee, being the prescribed fee.

16. I/We hereby declare that the above statements are true and agree that they shall be conditions of

any permit issued to me/us.

Date ...coooeeeieeeeeeeee 20 Signature or thumb impression of applicant

* To be deposited with Xerox Copy of RC, Tax Token, Fees, Insurance, PUC for issuance of
permit valid for 5 years.
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